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1. O0ume noJio:KeHUs

1.1. Hacrosmee Ilonoxenue o KiyOHbIX (OPMHUPOBAHUSAX pa3pabOTaHO B
cooTBeTcTBUM C 3akoHOM Poccuiickoit @enepanuu ot 9 oktsiOps 1992 roga Ne
3612-1 "OcHoBbl 3akoHOmaTenscTBa Poccuiickonn dPexepanuu 0 KyabType',
denepaibHBIM 3aKOHOM OT 6 OKTs0pst 2003 roga Ne 131-®3 "O06 001X mpuHIKAIAX
OpraHu3alru MECTHOTO camoynpasieHus B Poccniickont @enepauun’, [IpumepHbm
MOJIO)KEHUEM O KIyOHOM (POPMHPOBAHUM KYJIBTYPHO-JIO0CYTOBOTO YUPEKACHUS,
YTBEPKJIICHHBIM pEUIEHUEM KoJuleTnn MuHucrepcrBa KyabTypbl Poccuiickoit
®enepanuu ot 29.05.2002 Ne 10, ycTaBOM yupeKI€HUS, TTOJIOXKEHUEM O KIIYOHBIX
dopMupoBaHuax MyHHMIMIAIBLHOTO  OIOKETHOTO  YUPEXKACHUS  KYJbTYpHI
KyJIbTypHO-10CyroBblii IeHTp «MctuHa" npukas Ne40 ot 04.09.2023 r.

1.2 Hacrosiee TOJOXKEHUE PETyJIUpPyeT ACATEIbHOCTh  KIIYOHOTO
dbopmupoBaHusi  KpyKok  «MymkeTepsl» ~ MyHUIUNAIBHOTO  OHOHKETHOTO
yupexaeHus KyiabTypbsl KyOUHCKUI KyabTypHO-10CYTOBBIN LieHTp "McTuHa"

1.3. OcCHOBHbIE TOHSTHS W TEPMHUHBI, MCIOJIb3yEMbIE B HACTOSIIEM
[Tonoxennn

Kiny6noe ¢QopmupoBanne — 100pOBOJIbHOE OOBEIWHEHHE JIHOJICH,
OCHOBAHHOE Ha OOIIHOCTH HHTEPECOB, COBMECTHON TBOPYECKOHN N1E€ATEIbHOCTH,
CHOCOOCTBYIOLIEH Pa3BUTHIO JAapOBAaHUM €ro0 y4aCTHUKOB, OCBOCHHUIO M CO3IAHUIO
MMH KYJbTYpHBIX ILIEHHOCTEH, a TaKXk€ OCHOBAHHOE HAa E€IUHCTBE CTPEMJICHUS
MOJIYYUTh aKTyalIbHYI0 WH(OpMAIMio, 3HAHHUS W TOJIE3HbIC HABBIKU B OOJACTH
KYJIbTYpbI, HAYKH U OOIIECTBEHHOM JKU3HH.

YyacTHUK — uwieH KiIyOHOTOo (OpMUPOBAHUS, MOTPEOUTENh YCIYTH.
[IpencraBuTens — poAUTEND, ONIEKYH WM UHOE JIMII0, TPEACTABISAIONICE NHTEPECHI
HECOBEPILCHHOJETHET0 YUYacTHUKA KIyOHOro (QOpMUpOBaHUS Ha 3aKOHHBIX
OCHOBAHMSIX.

VYupexknenne — MyHununaabHoe OIOJKETHOE YUYPEKICHUS KYJIbTYpPbl
KyOuHCckuii KyabTypHO-IOCYTOBBIA 1eHTp "Hctuna", opranuzatop paboTh
KITyOHBIX (POPMUPOBAHUMN HA TEPPUTOPUU Y UPEIKICHUS.



VYupenurens — Komurer mo kynbrype Aamunuctpanus OIUHIIOBCKOTO
TOPOJICKOTO OKpyra MOCKOBCKOM 00J1aCTH.

PykoBonutens kiayOHOTO (OpMHUpOBaHHS — COTPYAHUK YUPEXKICHUS,
opranusyromuii padboty kiryoHOTOo hopMupoBanus — OBaueHKO A A.

1.4 Ilenpto opraHU3aIuy ACATEIHLHOCTH KPYXKKa SIBIISETCS :
- MOMYJISIpU3aIus 310pOBOT0 00pa3a KU3HH ;

-CO3/IaHuE YCIOBUM ISl pa3BUTHS (PU3NUYECKUX U MOPAJIbHO-BOJIEBBIX KAUECTB Y
JeTel U MOJPOCTKOB;

- NPUBJICYECHUE JETEM M IOHOWIEW K CHUCTEMATHUYECKUM 3aHSATHUSIM TSIKEIOU
aTJICTUKOU, BOCIIUTAHUIO KBATU(PUIIUPOBAHHBIX IOHBIX CIOPTCMEHOB;

- TapMOHUYHOE U BCECTOPOHHEE (PU3UUECKOE PA3BUTHE TUYHOCTH ITOCPEACTBOM
3aHIATUU TSOKEJION aTJIETUKOU.

1.5. B cBoeli aestensHOCTH KITyOHOE (DOpMHpPOBAHUE PYKOBOJCTBYETCS:

- IEMCTBYIOIINM 3aKOHOJATEILCTBOM Poccuiickoit denepannu;

- YcraBoM YupeKaeHus;

- [Tonoxxenuem o ki1yOHOM (POPMHPOBAHUY;

- JpyrMMH HOPMATHBHBIMH  JIOKYMEHTaMH, PETJIAMEHTHUPYIOIUMHU
JESITEIbHOCTD Y UPEKACHUS KaK TOCYJapCTBEHHOTO OFOIKETHOTO YUPEKICHUSI.

1.6. Bun nanHoro ki1yOHOTo (OpMHPOBAHUS: KPYKOK.

1.7. KinyOHble (ppopMUPOBAHUS UMEIOT CIAEAYIOUIYIO TIOKYMEHTAIUIO:

-IIpUKa3 JUPEKTOpa YUPEeXKJACHHS O CO3JAaHUHM (OTKPBITHH) KIyOHOTO
dbopmupoBaHus;

- JKypHaJI y4eTa paboThl KIIyOHOTO (hOPMHUPOBAHMS.

Kypnan ydyera pabotsl KIIyOHOTO (POPMUPOBAHUS — OCHOBHOM JTOKYMEHT
ydyera paboTbl KIyOHOro (OpMHUpPOBaHHUS, B KOTOPOM TIPEICTABICHBI: CIHCOK
Y4aCTHUKOB KIIyOHOTO ()OPMUPOBAHUS; PACIIMCAHUE; YUET OCEIIAEMOCTH 3aHITHH.
XKypHan sBrIseTcs TOKyMEHTOM 00sI3aTEIbHON OTUYETHOCTH, BEACTCS HEMPEPHIBHO,
Ha KaXJIOM 3aHSITHH.

- mporpamma KiIyOHOro QopMUpOBaHUSI — JOKYMEHT, B KOTOPOM
PacKpBIBAIOTCS CIEAYIONIME MapaMeTphl: HENH W 3aJadd IpOTrpaMMbl, GOpPMBI U
peKHM 3aHATHH; OCOOEHHOCTH TIPOTPaMMBI TIO YPOBHSIM U BO3PAaCTHBIM
KaTeropusM; KaJleHIapHO-TeMaTHYECKUH TUTaH; crucok nuteparypsl ([Ipunoxenne
1 x Hacrosimemy [lonoxxeHuto).

2. Opranu3anus aesiTeJJbHOCTH KJIYyOHOTo opMuUpoBaHus

2.1. KnyOHoe dhopMupoBaHue CO3ACTCs, PEOPTAHNU3YETCS U JIMKBUIUPYETCS
[0 PEIICHUIO TUPEKTOpa Y UpeKICHHUS.

2.2 Kny6Hoe ¢dopmupoBanue paboTaeT KpyIJblii ToHA, 3aHATUS HE
MIPOBOSITCS BO BpeMsl 0UEPEIHOIO OTIYCKa PYKOBOAUTEIIS.



2.3 3aHATUS OTMEHSIOTCS MPU COBIAJIEHUU C IPA3AHUYHBIMU (HEpabounuMu)
THSIMHU, OHH MOTYT OBITh MEPEHECEHbl Ha APYroe BpeMsl IO COTJIACOBAHHUIO C
aAMUHHACTPALIUEN YUPEKICHHUS.

2.4 VictouHMKHN (PMHAHCUPOBAHMSI KITyOHOTO (DOPMUPOBAHMUS:

- 3a cyeT OI0KETHOTO (PMHAHCHUPOBAHUS;

2.5 Pabouyee BpeMsi pyKOBOAUTENS KIIyOHOTO (DOPMHUPOBAHHS.

[TpoIOIKATENBHOCT padOYero BpPEMEHH YCTAaHABIMBAETCA COIJIACHO
TpeboBanusiMm TpymoBoro koaekca Poccuiickoit ®enepanuu. s mratHOro
PYKOBOAMTENSA KIIyOHOro (POPMUPOBAHMS HA TMOJHYIO CTaBKY 3apaOOTHOM IJIaThl
ycTaHoByieHO 40 pabourx yacoB B Henento. J{Jis >KeHIIMH B CEIbCKON MeCTHOCTHU 36
yacoB B Hezento. Pabodee BpeMs pyKkoBOAUTENS KITyOHOTO (hOPMUPOBAHUS JOTHKHO
OBITh pacIpeIEICHO CIEAYIOIUM 00pa3oM:

- He meHee 40% pabouero BpeMEHH OTBOJUTCS Ha 3aHATUS C YICHAMH
KJIIyOHOTO (D)OPMHUPOBAHMS B COOTBETCTBUU C PACHUCAHUEM 3aHSTHIA;

- He Oonee 60% paboyero BpeMEHHW OTBOJAUTCA Ha OPTraHU3ALMOHHO-
METOJMYECKYI0 paldOTy, KOHLEPTHYIO AESITENbHOCTh, PENETHUIIMOHHYIO padoTy,
ydyacTHe B KOHUEpTax, (eCcTUBAIAX, Npa3AHUKAX, KOHKypcax, paldoTy ¢
JOKYMEHTaMU U Jp.

Ha nmonnyto craBky HeoOxonumo cpopmupoBats 4 rpymisl. PykoBonurens
KJIIyOHOTO (pOpMUPOBAHUS TIEPE]T HAYAJIOM 3aHATHH JOJKEH ObITh HAa paboueM MecTe
HE MEHee YeM 3a 15 MUHYT /Uig BCTpEeUd ¢ YYaCTHUKAMU, MEXKIY 3aHsATHsAMU (45
MUH.) HEOOXOJIMMO ClIeNIaTh epephIB HA 15 MUHYT

2.6. YcnoBusi yyactusi (WICHCTBA) B KIYOHOTO (OPMHUPOBAHUH, TpaBa U
00513aHHOCTH €r0 YYaCTHUKOB (4JIEHOB) onpeiensitoTcst HacTosmM [lonoxenuem u
KOHKPETU3HUPYIOTCS B JIOTOBOPE C YYACTHUKOM (IJI1 HECOBEPILCHHOJETHUX —
MPEACTABUTENIEM YUYaCTHUKA).

2.7. llopaiok BeeHUs TOKYMEHTaluu O padoTe KIyOHOro (oopMHpOBaHUS
Best oTueTHas AOKyMEHTalMs JOJKHA MPEAOCTABISATHCS HE MO3[IHEE MOCIEIHErOo
KaJICHJAPHOI0 YMCJIa TEKYLIEro Mecsla B MeYaTHOM BUJE, 3aBEPEHHAs MOMUCHIO
pykoBoauTens kiayoHoro GopmupoBanus. Komuu TOKyYMEHTOB MOKHBI OBIThH
HaIPaBJICHBI B 3JICKTPOHHOM BHUJIE aAMUHUCTPALIUU Y UPEIKICHUS.

2.8. TBopuecko-opraHuzallioHHass padoTa B KOJUIGKTHBax JOJDKHA
pea1yCcMaTpuBaTh:

- TIPOBEJECHUE 3aHITUH, OPraHU3alMI0 OTKPBITBIX YPOKOB, BBICTABOK,
KOHIIEPTOB U CIIEKTaKJIE, B COOTBETCTBUU C HAINpPaBICHUEM JICSITEIHLHOCTH B
OHJIaH M OYHOM (hopMaTax, B TOM UYHWCJIE HAa HECTAIMOHAPHBIX IUJIOMIAIKAX, T/Ie
VYupexaeHue MNPOBOAUT MEPONPUATUS MO 3aJaHUI0 YUPEAUTENs. Y4YacTue B
MEpOTIPUATHUSX Ha HECTAIMOHAPHOW IIJIOMIAJKEe TMPUPABHUBACTCS K 3aHSITHIO,
PENETUITNN MEPOTIPUSATHIO B paMKaX JIEATeIbHOCTH KIIyOHOTO (hOpMHUPOBAHUS;

- CO3/IaHHE B KOJIJIEKTHBAX TBOPUECKOU aTMOC(hephl;

- OepeXHOE OTHOILIEHHE K UMYLIECTBY KOJIJIEKTUBA, Y UPEXKICHHUS;

- TIpoBeJieHHEe OO0IIero cCOOpaHusl YY4aCTHUKOB KOJUIEKTHBA C IMOBEICHUEM
UTOTOB TBOPUECKOW pabOThl B KOHIIE TBOPUYECKOI'O CE30HA;

- pa3paboTKy u cOOp METOAMYECKUX MATEepuajoB, MPOTpaMM, a TaKxkKe
MaTepHalioB, OTPAXAIOIIMX HCTOPUIO Pa3BUTHSA KOJUIEKTHBA (IUIaHBI, OTYETHI,



anbOOMBI, ACKM3bI, MAKEThl, MPOTPaMMBbI, aduilu, peknambl, OYKIETbl U Tp.) H
TBOPUYECKYI0 paboTy KOJUIEKTHBA Ui TPEJOCTAaBICHUS HEOOXOAUMON U
COZIEPKATEIIBHON CTATUCTUYECKON OTYETHOCTH Y UPEIKICHMUS.

2.9 3a TBOpueckWe YyCIeXu U OOIIECTBEHHYIO NEATEIHLHOCTh TIO
MOMYJISIPU3ALNN KyJIbTYypbl YIaCTHUKHA U PYKOBOJUTENN KIyOHBIX (POpMHpOBAHUIA
MOTYT OBITh IPECTABJICHBI K PA3TUYHBIM BUAM MOOIIPEHUs, & UMEHHO: TpamMoTa,
peMUs, 3BaHKHE MIOYETHOTO WIIM 3aCITy>KEHHOIO Pa0OTHHKA KYJIBTYPbI

3. PykoBoaCTBO KJIYyOHBIM (hopMHUpOBaHHEM
U KOHTPOJIb HA/I €ro AesiTeJIbHOCTHIO

3.1. OOmiee pyKOBOACTBO M KOHTPOJb HAJ JEATEIbHOCTHIO KIyOHOIO
bopMHpOBaHUS OCYIIECTBIISIET METOJUCT YUPEXKACHUS, KypUPYET NESITEIbHOCTD,
OKa3bIBa€T METOJUYECKYIO MOMOIUIb, KOHTPOJIHUPYET O(OopMIIEHHE HEOOXOIUMOM
JOKYMEHTAllii, B TOM YHCJIE€ JJIs KaJApOBOM CIyX Obl M OyXrajaTepuu, MOCEIaeT
3aHATHS, OLEHHUBAET MNPO(ECCHOHANBHYIO AESITENBHOCTh IEeJarora M KayecTBO
NPOBENCHUS 3aHATUM, CO3/1a€T HEOOXOAMMBIE YCIOBUA JUIsl OpraHu3aluu
NeATEIbHOCTH KIyOHOTO (opmMupoBaHus. JMPEKTOp YUpExKACHHUS YTBEPKIAET
IIaHbl pabOThI, MPOrpaMMbl. DKOHOMHUCT U 3aMECTUTENb AUPEKTOPA YTBEPKAAIOT
CMETHI JOXOJ0B H PAaCX0/I0B.

3.2.  HemnocpenctBeHHOE  pPYKOBOACTBO  KIyOHBIM  (POPMHUPOBAHUEM
OCYUIECTBIISIET PyKOBOJAUTEND KOJIJIEKTHBA.

3.3. OTBETCTBEHHOCTb 3a COJAEpXKAaHUE JEATEIbHOCTH M (PUHAHCOBBIE
pe3yNbTaThl HECET PyKOBOIUTEND KIIyOHOTO (POPMUPOBAHUS.

3.4. PykoBoautens KIyOHOTO (POPMUPOBAHHUS:

- (dopmupyeT U peanu3yeT METOJUYECKYIO MPOrpaMMy M HpOrpaMMy
NesATeIbHOCTH (penepTryap) KIyOHOro (opMUPOBAHUS;

- COCTaBJISIET MEPCIEKTUBHBIE M TEKYLIUE IJIaHbl ACSTEIbHOCTH KIyOHOTO
dbopmHpoBaHus;

- BEOET B KOJUIEKTUBE pETYJSPHYI0 TBOPYECKYIO, JOCYIOBYIO,
BOCIIUTATEIbHYIO U OPTaHU3aALMOHHYIO padoTy;

- KOMIUIEKTYET  TpYMNIbl, OPOBOJUT  POIUTENbCKUE  COOpaHus,
co0eceIoBaHus, TECTUPOBAHUS; MPEACTABISIET AUPEKTOPY YUPEXKIACHHUS OTYET O
NEeSATEIbHOCTH KOJIJIEKTUBA.

3.5 PyxoBomutens kiayOHOro (GOPMHpPOBAaHHS CBOEBPEMEHHO TMOJAET
JOKYMEHTBI Ha 3a4MCIICHHE WIM OTYHCIEHUE YYAaCTHUKOB B JIEJIIONPOU3BOJICTBO
YUPEKACHUS.

3.6. PyxoBoauTenb KIIyOHOTO (JOPMUPOBAHUS B paMKaX CBOEH J1€ATEIbHOCTH:

- OpraHu3yeT CUCTEeMaTHYeCKHUe 3aHATHSA B (OpMax M BHJIAX, XapaKTEPHBIX
JUIL JTaHHOTO KIyOHOTro (opMupoBaHMs (3aHATUS, TPEHUPOBKM U IIp.), B
COOTBETCTBHE C YTBEPKIACHHOW KOHIEIIUEN PA3BUTHUA Y UPEKIACHUS U TPOTPAMMOM
NEeSTEeIbHOCTH;

- MPOBOJUT TBOPYECKHE OTYETHI O pe3yJbTaTax CBOEU AESATENbHOCTU B
OHJIaliH U 04HOM (hopmaTtax ( COpEBHOBAHUS, ITOKA3aTEIbHbIC 3AHIATHS, U IIp.).

- UCIIOJIb3YET Jipyrue GopMbl TBOPUECKON pabOTHI U y4acTHs B KYJIbTYPHOU
1 OOIIECTBEHHOM )KU3HU;



- IPUHUMAET Yy4acTHE B MyHUIIMIIAJIbHBIX, PETHOHAIIBHBIX, 00IIEPOCCUMCKUX
Y MEXITYHAPOIHBIX MEPOIPHUITHIX.

3.7. PyxoBoauTenb KIyOHOTO (JOPMUPOBAHUS COCTABIISIET MIEPCIIEKTUBHBIC U
TEKYILIUE TIaHbl JeATEIbHOCTH, BEJET OTYETHYIO TOKYMEHTALUIO, a TAKXKE APYTYIO
JOKYMEHTAIMIO B COOTBETCTBUU C Y CTABOM Y UPEKAEHUS, IPABUIIAMU BHY TPEHHETO
TPYJIOBOTO pACIOPSAAKA, TPYAOBBIM JOTOBOPOM M HACTOSIIIIMM MOJIOKEHUEM.

3.8. [loka3zarensamu kauecTBa pabOThl TBOPUECKOTO KOJIJIEKTUBA SBJISIIOTCS:

- pe3yJbTaThl OPOCOB U AHKETUPOBAHUS MTOCETUTEIICH;

- IOXOJIbI OT peau3alliy IJIATHBIX YCIIYT;

- IOCENIAEMOCTh KIIyOHOTO (hOpMHUPOBAHUS;

- TIOJIOKUTEINIbHAS OIICHKA JIEATEIbHOCTH 00IIECTBEHHOCThIO (IyOIuKauu B
CMMU, OnarogapcTBeHHblE NMCbMa, 3asBKM Ha KOHIEPTHI, CIEKTAKIA OT
OpraHu3aluii);

- DKCHEpPTHAsl OLEHKAa JEATEIbHOCTH KIyOHOTro (OpMHpPOBaHHUA, KauyecTBa
MEpOIPUATHH;

- CcTaOWUJIBHOCTH €ro COCTaBa, Yy4yacTUE€ B YyYacTHE B pPalOHHBIX,
MYHULUMNAIbHBIX, PETUOHANbHBIX, OOMIEPOCCUUCKMX U  MEXKIYHAPOIHBIX
COPEBHOBAHMUSIX.

3.9. KonnyecTBEHHbIMU MOKa3aTeIsIMU pabOThl KIYyOHOTO (POpPMHpPOBAHUS
(pe3yIbTaTUBHOCTH U 3(PHEKTUBHOCTD) SIBJISIOTCS:

- BBINOJIHEHHUE TOKa3aTeslel MO0 HAMOJHAEMOCTH (YMCIEHHOCTH) KIIyOHOTO
dbopmupoBaHUs.

3.10. Pemienue o NUKBUAAIMU KIyOHOTrO (hOpMUPOBAHHS NMPUHUMACTCA B
cilyyae:

- OTCYTCTBHUSI MOTPEOUTENHCKOrO CIpoca (HEBBINOJHEHHE HOpMaTHBa
YUCJICHHOCTH, YCTAaHOBJICHHOTO B YUpEXKJCHUU, B TeUeHHE 3 (Tpex) MecsIeB
MOAPSIN);

- COKpAILlEHUs MJIAaHUPYEMBIX MTOKa3aTeseld 00ecnedeHs] CaMOOKYaeMOCTH
IJIaTHBIX KIYOHBIX (pOpMUpOBaHUil B TeueHHE 3 (TpeX) MECSILEB MOAPSI.

3.11. 3a BbICOKHE MTOKA3aTeNId KaYeCTBA padOThI PYKOBOJIUTEIN KOJUIEKTUBOB
MOTYT OBITh MPEMHUPOBAHBI B COOTBETCTBUHU C AeHcTByromuM llonoxennem 00
oIuiaTe TpyJa U MaTepUaIbHOM CTUMYJIMPOBAHUU PAOOTHUKOB.

4. TIlopsimoxk pacnpeneneHusi MeCT B KIYOHBIX
(popmupoBaHusix, GuHaAHCHPYeMbIX U3 0I0/IKeTa M IPaBUJIA IpHeMa.

4.1 TIpaBom 3aumciieHHs] B OIOJKETHBIC TPYIIIBI KIYOHBIX (HOPMUPOBAHHIA
MOJIB3YIOTCS CEAYIOIINE KATETOPUH IPAKJIaH (B NOPSAJIKE IPUOPUTETA):

- COBEpUICHHOJIETHUE W HECOBEPIICHHOJETHHE TpakJaHe, HWMEIOIINe
pPETHCTPALMI0O IO MECTy JKUTEIbCTBA B (OJMHIOBCKOM TOPOJICKOM OKpYre
MockoBckoii obnactu (anee - TOpoJCKON OKPYT);

- COBEpIICHHOJETHUE W HECOBEPIIEHHOJIETHUE TpaxaaHe, HUMEIoIne
PEruCTpalrIoO M0 MECTy NpeObIBaHUS B TOPOJCKOM OKPYTE;

- HECOBEpUICHHOJIETHUE Tpa)kaaHe, OJUH U3 pOJUTENeH (3aKOHHBIX
MpPEeACTaBUTENICH) KOTOPBIX HMMEET PErucTpalui0 MO0 MECTy JKHUTEJIbCTBA WIU
npeObIBaHUS B TOPOJCKOM OKPYTE;



-COBEpUICHHOJIETHHE W HECOBEPUICHHOJIETHUE Tpa)kaaHe, HE HUMEIoIne
pPErUCTpalid MO0 MECTY XKUTEIbCTBA WJIM MO MECTy MpeObIBaHUS B TOPOJCKOM
OKpyre, MOTYT TpPETEeHJOBaThb Ha MPUEM B OIOMKETHBIE TPYMMbl KIyOHBIX
(dbopMUPOBAHUN UCKITIOUUTEIHHO B CITydae HATMYHSI CBOOOTHBIX MECT i OTCYTCTBUS
NPETEHICHTOB W3 JIML, OIpeAeNieHHbIX mnoanyHktamu 4.1. — 4.3. nyHkra 4
Hactosimux [IpaBu.

4.2 Ilpu mpoYnx paBHBIX YCIOBUSAX MPEUMYIIECTBEHHBIM MPAaBOM MpHEMa B
OIO/DKETHBIE TPYIIbl KIYyOHBIX (OPMUPOBAHUN MPEAOCTABISETCA CIEAYIOIINM
JUIaM:

- IETSIM ¥ B3pOCIbIM, 00JaAat0IMM 0COOBIMU HaBbIKAMU U CIIOCOOHOCTSMHU
[0 HAMpaBJEHUIO KIyOHOro (QOpMUPOBaHUS, B KOTOPOE€ OHHU MOCTYyNAT, H
NOKa3aBIlME UX Ha MPOCIYIIMBAaHUHU, COOECEI0BaHUH, IPOCMOTPE;

- JIE€TSIM U B3pPOCIJIbIM, UMEIOLIUM 0COObIE TOCTHXKEHUS (Harpajsl) JitoOOTo
YPOBHSI IO HWTOTaM 3aHATUH 10 AHAJIOTMYHOMY HAIPaBIEHUIO AESTENbHOCTU
KIyOHOro (hOPMHUPOBAaHUS B IPYrOM MYHHULIUIIAIBHOM YUYPEKIECHUU KYJbTYpbl 32
peabIayIee BpeMs;

- JETSIM W3 MHOTOAETHBIX CEMEW NpHU MNPEIbSBICHUU YIOCTOBEPEHUS
MHOTOJICTHOM CEMbH, BEIJAHHOTO B MOCKOBCKOM 00J1acTH;

- JEeTSM M B3POCIBbIM, UMEIOIIUM HWHBAIUIHOCTb, IPHU MPEAOCTABICHUN
CIPABKU MEANKO-COLUATIBHOMN SKCHEPTU3bI, TOATBEPKAAIOIIECH (DaKT yCTaHOBICHHUS
WHBAJIMTHOCTH;

- JIeTAM, OKa3aBIIMMCSl B TPYJHOW >KU3HEHHOM CHUTYyallH, COCTOAILIUM Ha
yuere B Komuccnu 1o nenaM HECOBEPIIEHHOJIETHMX M 3alllMTE€ WX IpaB, Ha
OCHOBaHMHM HarnpasiyieHns Komuccnu 1o aenaM HECOBEPLIEHHOJIETHUX ;

- JIeTAM BOCHHOCIY)XAalllMX, MPOXOASIIUX CIyX0y @O TNpu3bIBYy, Ha
OCHOBAHMH CIIPABKU U3 BOEHHOT'O KOMHCCApUaTa;

- CTyZI€HTaM OYHBIX OT/EJIEHUI 00pa30BaTENbHbBIX OPraHU3alil CPETHETO U
BBICIIET0 MPOeCcCHOHANIBHOr0 00pa3oBaHus B Bo3pacTe /10 21 roja - Ha OCHOBaHUHU
CTYJIGHYECKOro Owiera WM CHpaBKM 0Opa3oBaTebHOM OpraHu3aluu; -
NEHCUOHEpAM TMpHU TPEAbSIBICHUU CIPABKU TEPPUTOPUATBHOTO YIPABJICHHUS
[Tencuonnoro ¢ouna Poccun

4.3 I'paxnaHe 3auuCISIOTCS B KIyOHble (DOPMHPOBAHHUS YUPEXKICHHUA B
TEUEHHUE KaJleHJapHoTo roaa. B kiayOHble QopMmupoBaHus, padoTarolyde 1o
CHELUAaIbHONW Mporpamme, rpaxkJaHe 3a4nCisIOTCS B COOTBETCTBUU CO CPOKaMH,
OIPENENCHHBIMU ITPOTrPaMMOIA.

4.4 Ecmm 3aHatus B KiIyOHOM (HOPMHUPOBAHHMH TPEIIOJIATAlOT HATUYHe
bu3nyecKuX Harpy3oK, aIMUHUCTPALIUS YUPESKICHHUS 10 3aKII0UEHUS JOroBOpa O
IPEIOCTABIIEHUHU KYJbTYpPHO-OCYTOBBIX YCIYT B KIIyOHOM (POPMHUPOBAHUU MMEET
paBo TpeOOBATh 3AKIIOUEHNE METUIIMHCKON OPraHnu3aluy O COCTOSIHUU 3/10POBbS
y4acTHHKA (OPMUPOBAHUS — MOTPEOUTENS] YCIYr M BO3MOMXHOCTH TMOCEIIEHUS
3aHSTHH, CBA3aHHBIX C (PU3NYECKUMU HArPy3KaMHU.

4.5. ns npuéma B xiryoHOEe (hOPMUPOBAHHE HECOBEPIICHHOJIETHETO JIHUIA
poautenu (3aKOHHbBIE TPEJICTaBUTENM) peOEHKA MPECTABISAIOT B YUPEXKICHUE
CJIEIyIOLME JOKYMEHTHI:

- 3asIBJIEHUE TI0 YCTaHOBJIEHHOU (popme;



- corjlacue Ha 0OpabOTKy MEpPCOHANBHBIX AAHHBIX POAMTENIEH (3aKOHHBIX
npeacTaBuTeneil) u peOEHKa,

- MacHopT 3asBUTENS U KOIHUIO;

- CBHJIETEJIBCTBO O POKJICHUN WJIM ACIOPT HECOBEPIIEHHOJIETHETO U KOMHUIO;

- MEIMIIMHCKYIO CIIPaBKy 00 OTCYTCTBUHU IIPOTHUBOIIOKA3AHUHN JJIs 3aHATHHN B
KITyOHOM (OPMHUPOBAHHMH, CBS3aHHBIX C (PU3WYECKMMH Harpy3kaMu (CrpaBKa
J0JKHA OBITH BblJaHa He OoJiee, YeM 3a OJIMH MECSI] 10 AAThl I0J1a4y 3asBJICHHUS;

- KOIUIO JOKYMEHTa, OMPEIEISIIONIEr0 0COObI COIMaIbHBIA CTaTyC CEMbHU
WM peGeHKa JJIsl peleHus BOIpoca O MPUMEHEHHUH JIbIOT;

- naHHble 00 00meo0pa3oBaTeIbHOM YUYPEXKICHUM B Cly4ae, eclid
HECOBEPILICHHOJIETHUI 00ydaeTcs B 00111e00pa30BaTEILHOM YUPEKICHUH.

4.6. TI'paxnane 3auucClIAOTCS B KIyOHble (OpMUpOBaHUS  MOCHE
O3HAKOMJIEHUSI C YCTaBOM YUpEKIEHHs, HacTosmmmu IlpaBuiamu npuéma,
[TonoxenueM o KiIyOHOM (OPMHPOBAHUHU, PACHUCAHUEM 3aHATUN KIyOHOTrO
dbopmupoBanusi, [IpaBunamMu MoBeIeHUs TOCETUTEEH YUPEKICHUS.

JIsi  HECOBEpILICHHOJETHUX  TIpaXkJaH  BbIIIEyKa3aHHbIE  JEUCTBUS
OCYILIECTBIISIIOT UX POAUTENM (3aKOHHBIE NpecTaBuTenn). HecoBepiieHHONIETHUH B
BO3pacte oT 14 jeT m crapuie OCylmEeCTBISET YKAa3aHHbIE B HACTOAIIEM ITYHKTE
JEUCTBUSL ~ CAMOCTOSITEIbHO  COBMECTHO € POAUTESIMU  (3aKOHHBIMU
IIPEICTABUTEIISIMH ).

4.7. TlopmucekiBas 3asBJICHHE O 3aUUCIECHUU B KIyOHOE (hopMuUpOBaHHUE,
B3pOCJIBbIA  YYaCTHUK KIYyOHOTO (OpMUPOBAHUS WM POJUTENN (3aKOHHBIC
MPEACTaBUTENIN) HECOBEPIICHHOJIETHETO YYacTHUKAa OOS3YIOTCS  COOJI0JATh
Hactosiuue [IpaBuia npuéma.

4.8. VYuactHuk KiIyOHOTO (OpMHUpOBaHUS, POAUTENH  (3aKOHHBIN
MPEACTaBUTENIb) HECOBEPIICHHOJETHETO YYAaCTHUKA JOJDKHBI MPEAYNPEIUThH
aIMUHUCTPALIMIO YUPEKJICHUS TIPU TOJave 3asiBJICHUS Ha 3a4MCICHUE O HAIUMYUU
XpPOHUYECKUX 3a00JIeBaHU, B MPOTUBHOM CIIy4yae 3a COCTOSIHHE 370pPOBBS
y4acTHUKA (OPMUPOBAHUSI AJAMUHUCTpPALIUS YUPEXKIACHUS U PYKOBOJIUTEIb
KJIIyOHOTO (D)OPMUPOBAHMS OTBETCTBEHHOCTH HE HECYT.

4.9. 3auncieHue couckaresns B KIiyoHoe (popMUpOBaHUE OCYILECTBIISIETCS IO
3asIBJICHUIO POAMUTENA (3aKOHHOIO MPEICTABUTEIN) HECOBEPILIECHHOJETHETO JUIA
HAMKUCAHHOTO MO (opMe, YTBEPKIACHHON YUPEKICHUEM U Ha OCHOBAHUH JIOTOBOpa
O TIPENOCTaBIEHUU KYJIBTYPHO-TOCYTOBBIX YCIYr B KIyOHOM (OpMHUPOBAHUHU
YUpPEKIICHUS (J1ajee — JOTOBOP), 3aKI0UYaeMOro yUpexXaeHUEM (UCIIOJHUTENEM) U
3aKa34MKOM

4.10. IIpu moamucaHUU JOTOBOpPA 3aKa3YUK U MOTPEOUTETH COTIIAIIAIOTCS C
[Tonoxennem 00 w30paHHOM WMH KIYOHOM (OPMHUPOBAHUM €  OOS3YIOTCS
BBITIOJIHATH €r0 HOPMBI 00 00€CTIeueHUN PacXOoAHBIMA MaTepUaIaMu, CIICIIMATbEHON
OJICKJION, OOYBBIO, CIIEHMYECKUMH KOCTIOMAMH WM HWHBIMU MaTepUalbHBIMU
CpeACTBaMH, HEOOXOIMMBIMHM JJi OOecIleueHusl mpolecca 3aHATHN B JaHHOM
(GbopMHpOBaHUH, a TAKKE PACIHCAHUEM 3aHATUN KIIyOHOTO (POpMUPOBaHUS

4.11. He mo3auee 3-x pabouyux JTHEH cO THS 3aKJIFOUYEHUS JOTOBOPA U3/1aeTCsI
MPUKa3 YUPEKIEHUS O 3aYMCIICHUH TPaK/IaHUHA B KIIyOHOE (POpMHUpOBaHUE.



4.12. B 3auucinenuu B KiyOHO€ (POPMUPOBAHUE MOKET ObITh OTKAa3aHO B
CIIEAYIOIIUX CIIyYasx:

- OTCYTCTBHE CBOOOJHBIX MECT B M30paHHOM KIyOHOM (OpMHUPOBAHUU; 2)
MEIUUMHCKHE TMPOTUBONOKA3aHUS JJIA 3aHATHA B M30paHHOM KIyOHOM
dbopMupoBaHUY;

- HECOOTBETCTBHUE JAHHBIX COMCKATENsI TPEOOBAHUSIM TBOPUYECKOTO 0TOOpA IO
HANpPAaBJICHUIO NIEATEIHHOCTH KIyOHOrO (OPMHUPOBAHUS, €CIAH ITO YCTAHOBIICHO
[TonoxeHueM o KiryOHOM (OPMUPOBAHUY;

- HECOOTBETCTBHE BO3pacTa COUCKaTeds TpeOOBaHUSIM, YCTaHOBJIEHHBIM
[TonoxeHneM o KiryOHOM (POPMUPOBAHUMU.

4.13. VYupexneHHss TNPOBOAIAT CIEHUAIBHBIE O3HAKOMUTEIBHBIE C
JESTEIIbHOCTBIO KITYOHBIX (POpMHpPOBaHUI MepONIpUATHS - J[eHb OTKPBITBIX JBEPEi.
[loceTuTp aHHOE MEpPONPHUIATHE MOrYT Bce »kenapompe. O gate W Mecre
npoBeneHust [{Hell OTKpBITBIX ABEpeil yupekaeHue UHPOPMHUPYET HACEIEHHUE C
MOMOILBIO CPEACTB MaccoBOM HHpopManuu OJUHIOBCKOIO TOPOJCKOTO OKpyra
MockoBckol 007acTH, OpUIMATIBLHOIO caiTa yupexJeHus B ceTu «HTepHeT»,
COLIMAJIBHBIX CETEH W pa3MellaeT cooOlleHHe Ha WH(OPMAIMOHHOM CTEHJIE B
YUPEKIACHUH.

4.14. OOpaiteHus U KaloObl TPaXKJaH, CBI3aHHBIE C PUEMOM U 3a4UCIICHUEM
B KIyOHble (OPMHpPOBAaHUSA YUPEKICHUN, MOAAIOTCA HAa HMS PYKOBOJIUTENS
COOTBETCTBYIOILIETO YUYPEXKICHHUs. B cilydae HEZOCTMKEHUS YpPETyJIUPOBAHUS
CIOPHOM CUTYallMU 3aWHTEPECOBAHHOE JIMIIO0 MOXKET OOpaTUThCA B MHUCbMEHHOM
BuJie B Komuter no kynberype Anmuauctpaund OQuHIOBCKOIO TOPOJICKOTO OKpyra
MockoBckoii 006J1aCTH.

5. PexkomeHayeMasi HANOJIHSAEMOCTb KJIYOHOro ¢opmupoBanus -12
YeJI0BeK.

6.1IpaBuiia BeageHus ’KypHasa yyera padoTbl KI1yOHOro (popmMupoBaHusi.

6.1. XypHan sBisieTcsi OCHOBHBIM JOKYMEHTOM YyueTa paboThl KIIyOHOIro
dbopmupoBanus (KpyxKKa, CTyauu, kiayba mo uHTepecam W ap.). Ha ocHoBanuu
noKasarteliel )KypHaja 3arnojJHsAeTCs TOA0OBOM CTaTUCTUYECKUN OTYET 1o (popme 7-
HK, ytBepxnennoit Ilpukazom Poccrata ot 15.07.2011 Ne 324 (pazmen 2.
KynbrypHo-nocyrossie (opMUpOBaHUS).

6. 2. 3anmonHenue Bcex rpad obs3arenbHo. [lomapku u mepedepkuBaHus HE
JOITY CKatOTCA.

6. 3. TlocemaeMoCTh 3aHATUN U MEPOIPUATUN KITyOHOTO (hOopMUPOBaHHS
OTMEYaeTcsl CJIEAYIOUIMMH YCIOBHBIMH OOO3HAYEHUSIMHU: -TIPUCYTCTBOBAl Ha
MEPOTIPUATHH — ITYCTO; - OTCYTCTBOBAJI HA MEPONPHUSITHH — "H". 3amoiHeHne rpadbl
OTCYTCTBYIOIIMX Ha MEPOIPHUSATUU MPOU3BOJUTCA TOCIE BBISICHEHUS MHPUYUHBI
OTCYTCTBHUS.

6.4. )KypHan caeTcsi B OCIEAHEE KAJIEHIAPHOE YMCIIO TEKYIIEro Mecsa B
aAMUHUCTPALIMIO Y UPEKACHUS ISl IPOBEPKU METOIUCTOM.

6.5. 3anoJHEHHBIN KYpHAJI XpPaHUTCA B aJAMUHHUCTPALMU YUYPEXKICHUS B
COpPOIIIOPOBAHHOM BHJI€ KaK JOKYMEHT CTPOTOM OTYETHOCTH B TEUEHHE TPEX JIET.



6.6. IIpu npoBepke YupexieHus *KypHal MPeCTaBIsAETCS MTPOBEPSIOIIEMY
JOJDKHOCTHOMY JIMILY IO TPEOOBAHUIO SISl O3HAKOMIICHHUS.

[Tpunoxenue 1 k [lomoxxeruto o KITyOHOM (POPMHUPOBAHUH.

[TIPOTPAMMA 20 / .
CopaepxaHue MporpaMmabl.

1. AKTyanbHOCTh U HOBU3HA ITPOTPAMMBL.
2. lens.

3. 3agaum.

4. OtnnuuTenbHbIe 0COOCHHOCTH MPOTPAMMBI.
5. Bospacr.

6. Cpok peasn3anum.

7. ®OPMBI ¥ PEKHUM 3aHITHH.

8. OxusiaemMbie pe3yJbTaThl U CIIOCOOBI UX OMPEACIICHHUS.
9. ®opmbl NOABEICHUSI UTOTOB.

10. Conepxanue nporpamMmmel.

11. KanennapHo-TemMaTu4eckoe IIaHUPOBAHHUE.
12. MaTepuanbHO-TEXHUUECKOE 00eCTIeueHuE.
13. Coucok ucnosb3yemMoi JINTepaTyphl.



