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1. O0ume noJio:KeHUs

1.1. Hacrosmee Ilonoxenue o KiyOHbIX (OPMHUPOBAHUSAX pa3pabOTaHO B
cooTBeTcTBUM C 3akoHOM Poccuiickoit @enepanuu ot 9 oktsiOps 1992 roga Ne
3612-1 "OcHoBbl 3akoHOmaTenscTBa Poccuiickonn dPexepanuu 0 KyabType',
denepaibHBIM 3aKOHOM OT 6 OKTs0pst 2003 roga Ne 131-®3 "O06 001X mpuHIKAIAX
OpraHu3alru MECTHOTO camoynpasieHus B Poccniickont @enepauun’, [IpumepHbm
MOJIO)KEHUEM O KIyOHOM (POPMHPOBAHUM KYJIBTYPHO-JIO0CYTOBOTO YUPEKACHUS,
YTBEPKJIICHHBIM pEUIEHUEM KoJuleTnn MuHucrepcrBa KyabTypbl Poccuiickoit
®enepanuu ot 29.05.2002 Ne 10, ycTaBOM yupeKI€HUS, TTOJIOXKEHUEM O KIIYOHBIX
dopMupoBaHuax MyHHMIMIAIBLHOTO  OIOKETHOTO  YUPEXKACHUS  KYJbTYpHI
KyJIbTypHO-10CyroBblii IeHTp «MctuHa" npukas Ne40 ot 04.09.2023 r.

1.2 Hacrosiee TOJOXKEHUE PETyJIUpPyeT ACATEIbHOCTh  KIIYOHOTO
(bopMHpoBaHUs — BOKaJIbHas CTYAUs «AKBapesib» MyHUIUIIATbHOTO OIOIKETHOTO
yupexaeHus KyiabTypbsl KyOUHCKUI KyabTypHO-10CYTOBBIN LieHTp "McTuHa"

1.3. OcCHOBHbIE TOHSTHS W TEPMHUHBI, MCIOJIb3yEMbIE B HACTOSIIEM
[Tonoxennn

Kiny6noe ¢QopmupoBanne — 100pOBOJIbHOE OOBEIWHEHHE JIHOJICH,
OCHOBAHHOE Ha OOIIHOCTH HHTEPECOB, COBMECTHON TBOPYECKOHN N1E€ATEIbHOCTH,
CHOCOOCTBYIOLIEH Pa3BUTHIO JAapOBAaHUM €ro0 y4aCTHUKOB, OCBOCHHUIO M CO3IAHUIO
MMH KYJbTYpHBIX ILIEHHOCTEH, a TaKXk€ OCHOBAHHOE HAa E€IUHCTBE CTPEMJICHUS
MOJIYYUTh aKTyalIbHYI0 WH(OpMAIMio, 3HAHHUS W TOJIE3HbIC HABBIKU B OOJACTH
KYJIbTYpbI, HAYKH U OOIIECTBEHHOM JKU3HH.

YyacTHUK — uwieH KiIyOHOTOo (OpMUPOBAHUS, MOTPEOUTENh YCIYTH.
[IpencraBuTens — poAUTEND, ONIEKYH WM UHOE JIMII0, TPEACTABISAIONICE NHTEPECHI
HECOBEPILCHHOJETHET0 YUYacTHUKA KIyOHOro (QOpMUpOBaHUS Ha 3aKOHHBIX
OCHOBAHMSIX.

VYupexknenne — MyHununaabHoe OIOJKETHOE YUYPEKICHUS KYJIbTYpPbl
KyOuHCckuii KyabTypHO-IOCYTOBBIA 1eHTp "Hctuna", opranuzatop paboTh
KITyOHBIX (POPMUPOBAHUMN HA TEPPUTOPUU Y UPEIKICHUS.



VYupegurens — Komuter mo kynabType Aamunuctpauus OIMHIOBCKOTO
TOPOJICKOTO OKpyra MOCKOBCKOM 00J1aCTH.
PykoBonutens kiayOHOTO (OpMHUpOBaHHS — COTPYAHUK YUPEXKICHUS,
opraHusyromuii padboty kiryoHoro dhopmupoBanus - AnexceeBa O.A
1.4 llenpio opraHu3aly JAEATEIbHOCTH KIYOHBIX (OPMHUPOBAHUMN  SBISETCS
pacKpernoieHne, ONTUMUCTUYECKOEe HACTPOCHHE, YBEPEHHOCTh B CBOMX CHIIAX,
coMaTuyecKasi CTaOMIM3aIys U TapMOHHU3AIUS JIMYHOCTH.
[TporpamMma obecrieunBaeT (HOpPMHUPOBAHME YMEHUUH IE€BUYECKOM JAEATEIBbHOCTH U
COBEpIICHCTBOBAHUE CIELMAIBHBIX BOKAJIbHBIX HABBIKOB: IMEBUYECKON YCTAaHOBKH,
3BYKOOOpa30BaHUsl, MEBUECKOIO JbIXaHUs, apTUKYJIALUU, aHcamOisa. Co BpeMeHeM
IIEHUE CTAHOBUTCSA JIJIs1 peOEHKA ACTETUYECKOU IIEHHOCThIO, KOTOpas OyAeT oboramars
BCIO €0 JaJIbHEUIIYIO KU3Hb.

1.5. B cBoeii AesTenbHOCTH KITyOHOE (DOPMUPOBAHHE PYKOBOJICTBYETCS:

- IEVCTBYIOIINM 3aKOHOJATENbCTBOM Poccuiickoint denepanuu;

- YcraBoM YupeKaeHus;

- [Tonoxxenuem o ki1yOHOM (POPMHPOBAHUY;

- JpyrMMHA HOPMATHBHBIMH  JIOKYMEHTaMH, PETJIAMEHTHUPYIOIIUMHU
JEeATEIBbHOCTh YUPEXKICHHS KaK TOCYJapCTBEHHOTO OOX)KETHOTO YUPEKACHUS.

1.6 VYcnoBus HAcCTOAMIETO ITOJOKEHUS MOTYT MEHSTBCA IO PELICHUIO
PYKOBOJCTBA  YUpEeKIEHUs C  0O0s3aTelabHbIM  HMH()OPMHpPOBAHHEM  BCEX
3aMHTEPECOBAHHBIX JIUI[ IYyTeM €ro pa3MelleHus Ha oQUUUaIbHOM caiTe
YUPEKACHUS.

1.7. Bun manHoro KiyOHOro (OpMUPOBAHUS: KPYHKOK.

1.8. KityOnble popMupoBaHus UMEIOT CIEAYIOIIYIO JOKYMEHTAIHIO:

-IIpUKa3 JUPEKTOpa YUPEeXKJACHHS O CO3JAaHUHM (OTKPBITHH) KIyOHOTO
dbopmHpoBaHus;

- )KypHaJI y4yeTa paboThl KJIyOHOTro (hOpMUPOBAHHUSL.

Kypnan ydera paboTbl KIIyOHOTO (POPMUPOBAHUS — OCHOBHOM JTOKYMEHT
ydyeta paboThl KiIyOHOro (GOpMUPOBaHUSA, B KOTOPOM IIPEACTABICHBI: CIIHCOK
YYaCTHUKOB KJIyOHOTO (POPMUPOBAHMS; paCIUCAHUE; YUET MOCENAaeMOCTH 3aHSTUH.
Kypnain siBasieTcss JOKYMEHTOM 0053aTeJIbHOM OTYETHOCTH, BEIETCS HEMPEPHIBHO,
Ha KaKJIOM 3aHSTHUU.

- mporpaMma KIyOHOTO (QOpMHUpPOBaHUS — JOKyMEHT, B KOTOPOM
pacKpbIBalOTCS CIEAYIOIIUE MapaMeTpbl: LEeNH U 3a/ayd IporpaMMbl; (GOpMBI U
pPeXUM 3aHATUH; OCOOEHHOCTHM TMpOrpaMMbl IO YPOBHSAM U BO3PACTHBIM
KaTeropusiM; KajieHIapHO-TeMaTUYeCKUH Tu1aH; cnucok guteparypsl ([Ipunoxenue
1 k HacTosAmeMy Ilosoxenuto).

2. Opranu3anus 1esiTeJJbHOCTH KJIYyOHOro ¢GopMHUpOBaHUS

2.1. KnyOHoe ¢hopMHpoBaHUE CO3AETCS, pEOPTraHU3yeTCs U JIUKBUIUPYETCS
10 PELICHUIO TUPEKTOPaA Y UPEKIACHUS.

2.2 Knybnoe dopmupoBaHue paldoTaeT KpPYIJIbli TON, 3aHATUS HE
IPOBOJSITCS BO BPEMsI OUEPEIHOIO OTITYCKA PYKOBOAUTEIIS.



2.3 3aHATUS OTMEHSIOTCS MPU COBIAJIEHUU C IPA3AHUYHBIMU (HEpabounuMu)
THSIMHU, OHH MOTYT OBITh MEPEHECEHbl Ha APYroe BpeMsl IO COTJIACOBAHHUIO C
aAMUHHACTPALIUEN YUPEKICHHUS.

2.4 VictouHMKHN (PMHAHCUPOBAHMSI KITyOHOTO (DOPMUPOBAHMUS:

- 3a cyeT OI0KETHOTO (PMHAHCHUPOBAHUS;

2.5 Pabouyee BpeMsi pyKOBOAUTENS KIIyOHOTO (DOPMHUPOBAHHS.

[TpoIOIKATENBHOCT padOYero BpPEMEHH YCTAaHABIMBAETCA COIJIACHO
TpeboBanusiMm TpymoBoro koaekca Poccuiickoit ®enepanuu. s mratHOro
PYKOBOAMTENSA KIIyOHOro (POPMUPOBAHMS HA TMOJHYIO CTaBKY 3apaOOTHOM IJIaThl
ycTaHoByieHO 40 pabourx yacoB B Henento. J{Jis >KeHIIMH B CEIbCKON MeCTHOCTHU 36
yacoB B Hezento. Pabodee BpeMs pyKkoBOAUTENS KITyOHOTO (hOPMUPOBAHUS JOTHKHO
OBITh pacIpeIEICHO CIEAYIOIUM 00pa3oM:

- He meHee 40% pabouero BpeMEHH OTBOJUTCS Ha 3aHATUS C YICHAMH
KJIIyOHOTO (D)OPMHUPOBAHMS B COOTBETCTBUU C PACHUCAHUEM 3aHSTHIA;

- He Oonee 60% paboyero BpeMEHHW OTBOJAUTCA Ha OPTraHU3ALMOHHO-
METOJMYECKYI0 paldOTy, KOHLEPTHYIO AESITENbHOCTh, PENETHUIIMOHHYIO padoTy,
ydyacTHe B KOHUEpTax, (eCcTUBAIAX, Npa3AHUKAX, KOHKypcax, paldoTy ¢
JOKYMEHTaMU U Jp.

Ha nmonnyto craBky HeoOxonumo cpopmupoBats 4 rpymisl. PykoBonurens
KJIIyOHOTO (pOpMUPOBAHUS TIEPE]T HAYAJIOM 3aHATHH JOJKEH ObITh HAa paboueM MecTe
HE MEHee YeM 3a 15 MUHYT /Uig BCTpEeUd ¢ YYaCTHUKAMU, MEXKIY 3aHsATHsAMU (45
MUH.) HEOOXOJIMMO ClIeNIaTh epephIB HA 15 MUHYT

2.6. YcnoBusi yyactusi (WICHCTBA) B KIYOHOTO (OPMHUPOBAHUH, TpaBa U
00513aHHOCTH €r0 YYaCTHUKOB (4JIEHOB) onpeiensitoTcst HacTosmM [lonoxenuem u
KOHKPETU3HUPYIOTCS B JIOTOBOPE C YYACTHUKOM (IJI1 HECOBEPILCHHOJETHUX —
MPEACTABUTENIEM YUYaCTHUKA).

2.7. llopaiok BeeHUs TOKYMEHTaluu O padoTe KIyOHOro (oopMHpOBaHUS
Best oTueTHas AOKyMEHTalMs JOJKHA MPEAOCTABISATHCS HE MO3[IHEE MOCIEIHErOo
KaJICHJAPHOI0 YMCJIa TEKYLIEro Mecsla B MeYaTHOM BUJE, 3aBEPEHHAs MOMUCHIO
pykoBoauTens kiayoHoro GopmupoBanus. Komuu TOKyYMEHTOB MOKHBI OBIThH
HaIPaBJICHBI B 3JICKTPOHHOM BHUJIE aAMUHUCTPALIUU Y UPEIKICHUS.

2.8. TBopuecko-opraHuzallioHHass padoTa B KOJUIGKTHBax JOJDKHA
pea1yCcMaTpuBaTh:

- TPOBEJECHUE 3aHATHI, PENETULIUI, OpPraHU3allui0 OTKPBITHIX YPOKOB,
BBICTABOK, KOHIIEPTOB M CHEKTAaKJEHd, B COOTBETCTBUU C HAIMPABICHUEM
NeSATETLHOCTH B OHJIAMH W OYHOM (hopMarax, B TOM YHCIIC Ha HECTAIIMOHAPHBIX
IJIOIIA/IKAX, T/I€ YUPEkKIECHUE MPOBOJUT MEPOINPHUATHS O 3aJaHUI0 YUPEIUTEIIS.
VYuactue B MEpONPUATHUSIX HAa HECTAIMOHAPHOW IUIOIIAJIKE MPUPABHUBACTCS K
3aHITHIO, PENeTUIIMA MEPOINPHUSATHIO B paMKax JIEATeTbHOCTH KIyOHOTO
dbopmupoBaHus;

- CO3/IaHHE B KOJIJIEKTHBAX TBOPUECKOU aTMOC(hephl;

- OepeXHOE OTHOIIIEHHE K UMYLIECTBY KOJIJIEKTUBA, Y UPEXKICHHUS;

- TIpOBeJIeHHE OOIIEro COOpaHUsl YYaCTHUKOB KOJUIEKTHBA C MOJBEICHUEM
UTOTOB TBOPUECKOW pabOThI B KOHIIE TBOPUYECKOI'O CE30HA;



- pa3paboTKy M cOOp METOAMYECKHX MATE€pHAJIOB, MPOTrpamMm, a TaKxKe
MaTepHaJIOB, OTPAXAIOIIMX HCTOPUIO Pa3BUTUA KOJUIEKTHBA (IUIaHBI, OTYETHI,
albOOMBI, ICKMU3BI, MAKEThl, MPOrPaMMbl, a(UIIN, PEKIaMbl, OYKIEThl U Ip.) H
TBOPUYECKYI0 paboTy KOJUIEKTHBA Ui TPEJOCTAaBICHUS HEOOXOIUMOW H
COZIEPKATEIIBHON CTATUCTUYECKON OTYETHOCTH Y UPEIKICHMUS.

2.9. Ilo cormacoBaHuIO C AMPEKTOPOM  KIyOHBIE (POPMUPOBAHUS MOTYT
OKa3blBaTh IUIATHBIE YCIyT'M MO MPOBEACHUIO CIIEKTAaKJIE, KOHIEPTOB,
IpeICTaBICHUN, MHTEPAKTUBHBIX IIPOIPaMM, BBICTABOK, JETCKUX JHEU POXKACHUS U
np. Bce poxonpl kinyOHBIX (OPMUPOBAHMN OT peaTU3alUU IUIATHBIX YCIYyT
UCIOJIB3YIOTCS. B COOTBETCTBMM C JICHCTBYIOIIEH CXEMOH pacmnpeseneHus
BHEOIO/DKETHBIX CPEJICTB B YUPEIKICHUH.

2.10 3a TBOpueckHe YyCIEeXH U OOIIECTBEHHYIO JESITEIbHOCTh TIO
HOIYJISIPU3ALNN KYJIbTYpPbl YYACTHUKUA U PYKOBOJUTENN KIyOHBIX (POpMHpPOBAHUI
MOTYT OBITh IIPEJICTABIICHBI K PA3JIMYHBIM BHJIaM MOOUIPEHHUS], @ UMEHHO: IPaMoTa,
IpeMUsl, 3BaHKHE MMOYETHOTO WJIM 3aCITy>KEHHOIO0 PaOOTHHKA KYJIbTYPbI

3. PykoBoacTBO KJIyOHBIM (pOpMHPOBAHUEM
U KOHTPOJIb HAJI €ro J1eiTeJJbHOCThIO

3.1. O6miee pyKOBOJICTBO W KOHTPOJb HaA JEATECIBHOCTHIO KIYOHOTO
(GopMHpOBaHUS OCYIIECTBIISIET METOJUCT YUPEXKACHUS, KypUPYET AESITEIbHOCTD,
OKa3bIBA€T METOJMYECKYIO IMOMOILb, KOHTPOJIUPYET OPOpMIEHUE HEOOXOIUMOM
JOKYMEHTAllii, B TOM YHCJIE€ JJIs KaJApOBOM CIyX Obl M OyXrajaTepuu, MOCEIaeT
3aHATUS, OLIEHHWBAET NPO(ECCHOHATIBHYIO JEATENbHOCTh Ielarora M KauecTBO
IOPOBEJCHUS 3aHATHH, CO3/a€T HEOOXOAMMBIE YCIOBUS [UIsl OpraHU3aluu
JEeSATENIbHOCTH KIIyOHOro (opmupoBanus. JUpeKTOp YyUpeXIEHUs YTBEPKAAET
IUTaHbI pabOThl, TPOrPaMMbl. DKOHOMUCT U 3aMECTUTENb TUPEKTOPA YTBEPKIAIOT
CMETBI JOXOJ0B M PacX0/0B.

3.2. HemocpenctBeHHOE  pPYyKOBOACTBO  KIYOHbIM  (popMUpOBaHUEM
OCYUIECTBIISIET PYKOBOAUTEND KOJUIEKTUBA, KPY>KKa (CTyIuu), 00beIMHEHHUS], KiTyOa
U TIp.

3.3. OTBETCTBEHHOCTh 3a COJICp>KaHUE JCATENbHOCTH U (HUHAHCOBBIC
pe3ynbTaThl HECET PYKOBOJIUTEND KIIyOHOTO ()OPMHUPOBAHUS.

3.4. PykoBonurens Ki1yOHOTO (pOpMUPOBAHMUS:

- (opmupyer u peasnsyer METOAMYECKYIO MPOrpaMMy W HOPOrpamMmy
NeATEeILHOCTH (penepryap) KIyoHOro (opMUPOBAHUS;

- COCTaBJISIET MEPCIEKTUBHBIC M TEKYLIUE IJIaHbl ACSITEIbHOCTH KIyOHOTO
dbopmupoBaHUS;

- BENET B KOJUIEKTMBE pETryJSIPHYI0 TBOPYECKYHO, JOCYIOBYIO,
BOCIHUTATEIbHYIO U OPTraHU3aI[MOHHYI0 padoTy;

- KOMIUIEKTYeT  TpyHmbl, MPOBOJUT  POAUTEIBCKUE  COOpaHus,
co0eceI0OBaHUs, TECTUPOBAHUS; MPEACTABISIET AUPEKTOPY YUPEXKICHHUS OTYET O
JeATEIbHOCTH KOJIJICKTHBA.

3.5 PyxoBomutens kiIyOHOro (GOpPMHpPOBAaHHS CBOEBPEMEHHO TMOJAET
JOKYMEHTBhl Ha 3aUUCIIEHHE WJIM OTYMCICHUE YYaCTHUKOB B JEJIONPOU3BOACTBO
YUPEXKIECHUS.

3.6. PyxoBoauTeinpb KIyOHOr0O JOPMUPOBAHUS B pAMKaX CBOEH 1€ATEIbHOCTH:



- OpraHu3yeT CUCTEMAaTHUYECKUE 3aHATUS B (OpMax U BHUJAX, XapaKTEPHBIX
JUTSL JAHHOTO KIIyOHOTO (DOPMUPOBAHHUS (3aHTHS, PENETULINH, JTEKINN, TPEHUPOBKU
B OHJIAIH M OYHOM (popMaTax M Ip.), B COOTBETCTBUE C yTBEPKACHHON KOHLIETIIUEH
pa3BUTHA YUPEKICHUS U IPOIPAMMOM AEATEIbHOCTH;

- MPOBOJUT TBOPYECKHE OTYETHI O PE3yJbTaTax CBOEU AESATEIBHOCTU B
OHJIAllH U OYHOM (QopmaTax (KOHIEPTHI, BHICTABKH, KOHKYPCHI, COPEBHOBAHHUSI,
MOKa3aTeJIbHbIE 3aHATHS, TBOPUYECKUE J1a00OPATOPUH, MaCTEP-KJIACCHI U TIp.).

- UCTIOJB3YET JIpyrue GopMbl TBOPUECKON pabOTHI U y4acTHs B KyJIbTYPHOH
U OOIIECTBEHHOM JKU3HH;

- IPUHHUMAET y4acTHE B MyHULMIAJIBHBIX, PETMOHAIBHBIX, O0IIEPOCCUNCKUX
U MEXIYHapOAHBIX MEPONPUATHUAX: (HECTUBAISIX, CMOTPAX, KOHKYpPCaX, BBICTABKAX
B OHJIAliH U OYHOM (opMaTax u Ip.

3.7. PykoBoauTenb KiIIyOHOTO (pOPMUPOBAHUS COCTABIISET IEPCIEKTUBHBIE U
TEKYIIUE TIaHbl JeATEIbHOCTH, BEJIET OTYETHYIO TOKYMEHTALUIO, a TAKXKE APYTYIO
JIOKYMEHTAIMIO B COOTBETCTBUU C Y CTABOM Y UpEKAEHUS, PABUIIAMU BHYTPEHHETO
TPYJIOBOTO pACOPSAAKA, TPYAOBBIM JTOTOBOPOM M HACTOSIIIMM MOJIOKEHUEM.

3.8. [loka3zarensamu kauecTBa pabOThl TBOPUECKOTO KOJIJIEKTUBA SBJISIIOTCS:

- pe3yJabTaThl ONIPOCOB U AHKETUPOBAHUS MTOCETUTEIIEH;

- IOXOJbI OT pean3aliy IUIATHBIX YCIIYT;

- IOCENIAEMOCTh KIIyOHOTr0 ()OpMHUPOBAHUS;

- TIOJIO’KUTENIbHAS OLIEHKA JEATEIbHOCTH OOIECTBEHHOCTHIO (IyOJIMKALUY B
CMMH, OnarogapcTBeHHbIE TMCbMa, 3asBKM Ha KOHIEPTHI, CIEKTAKIA OT
OpraHu3aIuii);

- DKCIIEpPTHAsl OLIEHKAa JEATEIbHOCTH KIyOHOro (hopMHUpOBaHMs, KayecTBa
MEPOIPHUSITUH;

- CTa0MJIBHOCTh €r0 COCTaBa, y4acTHe B TBOPUECKUX CMOTPax M KOHKYpPCaXx;
- y4acTHE€ B DPallOHHBIX, MYHULUMAJIbHBIX, PETMOHAIBHBIX, OOIIEPOCCUMCKUX U
MEXIYHAPOIHBIX MEPONPUATUSX: (PECTUBAJIAX, KOHKYpPCaX, BBICTABKAX, CMOTPAxX B
OHJIaliH U OYHOM (hopmaTax.

3.9. KonuyecTBEHHBIMHM MMOKA3aTENSIMU padOThl KIyOHOro (hopMupoBaHUs
(pe3yIbTaTUBHOCTH U 3(PHEKTUBHOCTD) SIBIISIOTCS:

- BBITOJIHEHUE TOKa3aTesield MO HAMOJHIEMOCTH (YHUCICHHOCTH) KIIyOHOTO
dbopmupoBaHus;

- BBITNIOJIHEHUE MOKA3aTENIeH MO KOJWYECTBY IPOBEIECHHBIX MEPONPUATUI U
Y4acTHIO B MEPOIPHUATHUIX B OUHOM U OHJIalH (hopMaTax.

3.10. Pemenue o nuKBUAAIMU KIyOHOTO (hOpMUPOBAHHS NMPUHUMACTCA B
ciIyyae:

- OTCYTCTBHUS MOTPEOUTENBCKOrO Crpoca (HEBBINOJHEHHE HOpMaTHBa
YUCJIEHHOCTH, YCTAaHOBJIEHHOTO B YUpPEXKJECHHH, B TeueHHEe 3 (TpeX) MeCSIEB
MOJPsiN);

- COKpAIlleHUs IAaHUPYEMBIX MTOKa3aTeseld 00ecneyeHnsl CaMOOKYaeMOCTH
IJIATHBIX KIYOHBIX (popMUpOBaHUil B TeueHHE 3 (TpeX) MeCsIEeB TOAPSI.

3.11. 3a BbICOKME MIOKA3aTENIN KaueCTBA paOOThl pyKOBOAUTEIN KOJIJIEKTUBOB
MOTYT OBITH NPEMHUPOBAaHbl B COOTBETCTBUM C JeHcTByromMM IlonoxeHueM 00
oIjiaTe TpyJa U MaTepHalbHOM CTUMYJINPOBAHUH PAOOTHUKOB.



4. Ilopsgoxk  pacnpeaejeHusi MeCT B  KJIYOHBIX
(popMupoBaHUsX, PUHAHCHPYEMBIX U3 OI0[KeTa U IPABHJIA IPHeEMA.

4.1 TlpaBom 3auncneHus] B OIO/PKETHBIE TPYNIBI KIYOHBIX (OpMUpPOBaHUI
MOJIB3YIOTCS CIEAYIOIIME KATETOPUH IPaKJIaH (B MOPSAIKE PUOPUTETA):

- COBEPIICHHOJIETHUE U HECOBEPIICHHOJETHHUE TpaXJaHe, HMEIOIIUE
pErHCTpallMi0 MO MECTy JKUTeIbCTBa B (OJIMHIIOBCKOM TOPOJICKOM OKpYre
MockoBckoii obsactu (1anee - TOpoJCKONH OKPYT);

- COBEpIICHHOJIETHUE W HECOBEPIICHHOJIIETHHE Tpa)XJAaHe, HMEIIne
pErucTpalmio N0 MeCTy IpeObIBaHUs B TOPOJICKOM OKPYTE;

- HECOBEpLICHHOJETHHE Tpa)xJaHe, OJUH W3 poJauTeNed (3aKOHHBIX
IPEICTaBUTENIENH) KOTOPBIX HMEET PErucTpalui0 MO MECTY >KUTEIbCTBA WIIU
npeObIBaHMs B TOPOJICKOM OKPYTE;

-COBEPILECHHOJIETHUE W HECOBEPIICHHOJIETHUE TpaxkJaHe, HE HUMEIOIIUe
pEruCTpalyd MO MECTY XHUTEJIbCTBA WA MO MECTY MPEObIBAHMS B T'OPOJICKOM
OKpyre, MOTYT MpPETeHJ0BATh Ha NPUEM B OIOKETHbIE TPYyNNbl KITyOHBIX
(bopMHpPOBaHUI UCKITFOUUTEIBHO B CIy4Yae HAIMYUS CBOOOIHBIX MECT U OTCYTCTBUS
IIPETEHJECHTOB W3 JIMI], OMNpeAeneHHbIX noamyHkramu 4.1. — 4.3. nyHkra 4
Hactosiux [IpaBu.

4.2 IIpu npouynx paBHBIX YCIOBHUSAX MPEUMYILECTBEHHBIM IIPABOM IIPUEMA B
OIO/KETHBIE TPYMIbl KIYyOHBIX (POPMUPOBAHUM MPEAOCTABISAETCA CIEAYIOIIUM
JULaM:

- I€TSM U B3pOCIbIM, 00J1aAat0IIUM 0COOBIMU HaBbIKAMHU U CLIOCOOHOCTSIMU
[0 HaNpaBJIEHUIO KIyOHOro (OpMHUpOBaHMS, B KOTOPOE€ OHHU TMOCTYMAIOT, U
MOKa3aBIlIME X Ha MPOCIYIIMBAaHUHU, COOECEeI0BaHUH, IPOCMOTPE;

- JIETSM ¥ B3POCJBIM, UMEIOIIUM OCOOBIE OCTMKEHHS (Harpajbl) J1H000Tro
YPOBHSI II0 WTOTaM 3aHATHI 110 AHAJIOTMYHOMY HAIIPaBJIECHUIO JAESITEIBHOCTH
KIIyOHOro (hOpMHUPOBaHUS B IPYrOM MYHULIUIIAIBHOM YUYPEXKIECHUU KYJbTYpbl 32
IpEABIIYLIEE BPEMSI;

- JeTAM W3 MHOTOJETHBIX CEMEH MNpPHU NPEABSIBICHUH YIOCTOBEPECHHS
MHOTOJICTHOM CEMbH, BEIJAHHOTO B MOCKOBCKOM 00J1acTH;

- JIETAM W B3pOCIBIM, UMEIOIIUM HHBAIWIHOCTb, IIPU NPEIOCTABICHUN
CIPABKU MEANKO-COLUATIbHOMN SKCHEPTU3bI, MOATBEPKAAIOIECH (DaKT yCTaHOBICHHUS
WHBAJIMTHOCTH;

- JIeTSIM, OKa3aBIUMMCSI B TPYJIHON XWU3HEHHOW CHUTyalUH, COCTOAIIMM Ha
yuere B Komuccnu mo nenaM HECOBEPIIEHHOJIETHMX M 3alllMTE€ WX IpaB, Ha
OCHOBaHMHM HampasiieHns Komuccun 1o aenaM HECOBEPLIEHHOJIETHUX ;

- JIeTAM BOCHHOCIY)XAIllMX, NPOXOAAIIUX CIyX0y IO TNpu3bIBYy, Ha
OCHOBAHMHM CIIPABKU U3 BOEHHOTO KOMHUCCAapHaTa;

- CTyJIEHTaM OYHBIX OTJEJICHUH 00pa30BaTeIbHBIX OPTaHU3AlMNA CPETHETO U
BBICHIETO NMPo¢ecCHOHANIBHOr0 00pa3oBaHus B Bo3pacTe /10 21 rojia - Ha OCHOBaHUHU
CTYJIGHYECKOro Owiera WM CHpaBKM 0Opa3oBaTeIbHOM OpraHu3aluu; -
IIEHCUOHEPAM TMpU TMPENBSABICHUM CIPABKH TEPPUTOPUAIBHOTO YIIPABICHUS
[Tencuonnoro ¢ouaa Poccun

4.3 T'paxxaaHe 3auuCiAIOTCS B KIyOHbIe (OPMHUpPOBAHUS YUPEKICHUN B
TEYeHHE KaJleHAapHoro rojaa. B kiyOHble (opmupoBaHus, padOTaroLUe 10



CHEeIUaIbHONW Mporpamme, rpakJaHe 3auuCisiioTCs B COOTBETCTBUU CO CPOKaMH,
ONPEIEIICHHBIMU POIPAMMOM.

4.4 Ecmu 3aHATUS B KIyOHOM (OPMHUPOBAHUU TMPEAIOIAraloT HajIudue
bu3nyeCKUX Harpy30K, aIMUHUCTPALIUS YUYPESKICHHUS 10 3aKII0UYECHUS JOrOBOpa O
MPEIOCTABIEHUU KYJIbTYPHO-IOCYTOBBIX YCIYT B KIIyOHOM (POPMHUPOBAHUU MMEET
paBo TpeOOBATh 3aKJIIOUYEHUE MEIUIIMHCKON OpraHU3alli O COCTOSIHUH 3J0POBbS
ydacTHUKa (POpMHpPOBAHUS — TMOTPEOUTENST YCIAYr M BO3MOKHOCTH TOCEIICHHUS
3aHSTHH, CBI3aHHBIX C (PU3NYECKUMU HArpy3KaMHU.

4.5. lna npuéMa B Ki1yOHOE (OPMUPOBAHUE HECOBEPILIEHHOJIETHETO JIUIIA
poautenu (3aKOHHbBIE TPEJICTaBUTENM) peOEHKA MPECTABISAIOT B YUPEXKICHUE
CJIEIyIOLIME JOKYMEHTHI:

- 3asIBJICHHE 10 YCTaHOBJIEHHOU (hopMme;

- coriacue Ha oOpaOOTKy NEpCOHAJIBHBIX JaHHBIX POJAUTENEH (3aKOHHBIX
IpeacTaBUTeNe) U peOEHKa;

- MACTIOPT 3asBUTEIIA U KOIHUIO;

- CBUJIETEIILCTBO O POKJICHUU WM ACIOPT HECOBEPILIEHHOJIETHETO U KOMHUIO;

- METUIIMHCKYIO CIIPAaBKy 00 OTCYTCTBUHU MPOTHUBOIIOKA3AHMA TSI 3aHATHI B
KIIyOHOM (OPMUPOBAHUHU, CBSI3aHHBIX C (PU3MYECKUMHM Harpy3kaMu (CIpaBKa
J0JIKHA OBITH BblJaHa He OoJiee, YeM 3a OJIMH MECSI] 10 AAThl I0J1aYy 3asBIICHHUS;

- KOIMIO JOKYMEHTA, ONPEAEISIONIEro 0COObIi COLMAIbHBIN CTaTyC CEMbU
WK peOeHKa JUIsl pelieHrsl BOIpoca O IPUMEHEHUH JIbIOT;
naHHble 00 0O0IIe00pa30BaTEIbHOM YUPEXKIEHUU B Cllydae, €ciu
HECOBEPIIICHHOJIETHUI 00ydaeTcs B 0011e00pa30oBaTEILHOM YUPEKICHUH.

4.6. Jlns npuéma B KiIyOHOE (QOpPMHUpPOBAHUE B3POCIBIA COMCKATETh
IPEJICTaBISIET B YUPEXKICHUE CIIEAYIOIINE TOKYMEHTHI:

- 3asIBJICHHE 10 YCTaHOBJIEHHOU (hopMme;

- corjacue Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX;

- MACTOPT 3asBUTEIIA U KOIHUIO;

- METUIIMHCKYIO CIIPAaBKy 00 OTCYTCTBUHU MPOTHUBOIIOKA3AHMIA TSI 3aHATHI B
KIIyOHOM ()OPMHUPOBAHMH, CBA3AHHBIX C (PU3MYECKUMHM Harpy3kaMu (CrpaBka
JOJKHBI OBITh BbIJIaHa HE 00Jiee YeM 3a OJIMH MECAIL 10 1aThl OJa4YM 3asBJICHUS);

- KOMMIO JOKYMEHTa, ONpPEIENSIOmEero OcoOblii COLMANBHBINA CTaTycC
YYaCTHHMKA, CEMbH, WJIM peOCHKa ydacTHHKA (10 HEOOXOAMMOCTH, OOHOBIISIIOT
KaXKIbIH TON).

4.7. Tpaxnmane 3auuCIAIOTCS B KIyOHbIe (OpMUpOBaHUS  TOCHE
O3HAaKOMJIEHUS C YCTaBOM YupexieHus, Hactosummu I[IpaBuiamu npuéma,
[TonoxenuemM o kiIyOHOM (OPMHPOBAHWHU, PACIUCAHWEM 3aHATUN KIyOHOTO
dbopmupoBanus, [IpaBunamu noBeneHUs MOCETUTENEH YUPEKICHHUS.

JUis ~ HECOBEpIICHHOJIETHUX  TIpaKAaH  BbIIIEyKa3aHHbIE  JIEHCTBUS
OCYUIECTBJISIOT UX POAUTENH (3aKOHHBIE MpecTaBUTENM ). HecoBepieHHOIeTHUI B
BO3pacte oT 14 jeT u crapuie OCylECTBISCT YKAa3aHHbIE B HACTOAIIEM ITYHKTE
JNEUCTBUSL ~ CaMOCTOSITEJIbHO ~ COBMECTHO C  POJMUTENSIMU  (3aKOHHBIMU
MPEICTABUTEIISIMH).

4.8. TlopmuceiBas 3asBJICHHE O 3aUUCIECHUU B KIyOHOEe (hopMuUpOBaHHUE,
B3pOCJbIA  YYaCTHUK KIYyOHOTO (OpMUPOBAHUS WM POJUTENN (3aKOHHBIE



MPEAICTaBUTENIM) HECOBEPILICHHOJIETHETO YYacTHUKAa OOSA3yIOTCS  COOJII0JaTh
Hacrosmue [IpaBuna npuéma.

4.9. VYyactHuK KiIyOHOTO (OPMUPOBAHUS, POJAUTENb  (3aKOHHBIM
IPEICTABUTENIb) HECOBEPIICHHOJETHEIO YYACTHHKA JOJDKHBI MPEAYNPEAUTH
aJIMUHUCTPALIMIO YUPEXKICHUS MPU MOJAY€e 3asBJICHUS HA 3a4YHMCICHUE O HAJIUYHUH
XpPOHUYECKHUX 3a00JIeBaHUM, B NPOTUBHOM CIIy4yae 3a COCTOSIHHE 370pPOBBS
y4acTHHKa (OPMHPOBAHUS AIMUHUCTpAIUS YUPSKICHHUS H PYKOBOIUTEIH
KIIyOHOTO (POPMUPOBAHUS OTBETCTBEHHOCTH HE HECYT.

4.10. 3auucnenue couckarens B KIyoHoe (pOopMUpOBaHUE OCYIIECTBISETCS
10 3asIBJICHUIO POJIUTENS (3aKOHHOTO MPE/ICTABUTEIS1) HECOBEPILIECHHOJIETHETO JIUIIA
160 B3pociioro ot 18 yet u 6e3 orpaHryeHus BO3pacTa, HalMCAaHHOTO 1Mo Gopme,
YTBEPKICHHON YUYPEXKICHUEM M HAa OCHOBAHMHM JOTOBOpa O MPEIOCTABICHHUU
KYJIbTYPHO-JIOCYTOBBIX YCIYT B KIyOHOM (DOpMUpOBaHUM YyupexkJeHus (ranee —
JIOTOBOP), 3aKJIF0YAEMOI0 YUPEXKJACHUEM (MCIIOTHUTEIEM) U 3aKa3UMKOM

3aKa3uuK U MOTpeOUTEIh COBIAJAIOT B OJTHOM JIMLIE B CITyYae, €CJIM YYaCTHUK
KJIIyOHOTO (D)OPMUPOBAHUS COBEPIICHHOJICTHUHN TPaKIaHHH.

4.11. B noroBope ompenenseTcss KiyoHoe (popMupoBaHWE, rpynmna s
3aHSATUNA, TpaBa W OOA3aHHOCTU YUYPEXKACHUS (UCIIOTHUTENS), 3aKa3uhka |
NOTPEOUTENS] KYJIbTYPHO-AOCYTOBBIX YCIIYI, OTBETCTBEHHOCTh CTOPOH, CpOK
JEUCTBUS JOTOBOPA, MOPSAJOK BHECEHUS B HEr0 M3MEHEHUM M JOCPOYHOIO €ro
pactopkeHusa. B ciyuae okazaHus TUIATHBIX KYJIBTYPHO-AOCYTOBBIX YCIYyT, B
JOTOBOpPE JOJDKHA OBITh  ONpEZelieHa WX CTOMMOCTh B COOTBETCTBHUHM C
YTBEP)KJICHHBIM MTPEHCKYPAHTOM, CPOKH U TMOPSAOK OTLJIATHI.

4.12. Ilpu noamucaHuuU JOTOBOPA 3aKa3YUK U MOTPEOUTETh COTIAIAIOTCS C
[Tonoxenuem 00 wu30paHHOM HMH KIYOHOM (OPMHUPOBAHUM €  OOS3YIOTCS
BBITIOJIHATH €r0 HOPMBI 00 00€CTIeUeHUN PacXOAHBIMU MaTepUaIaMu, CIICIIMATIbHON
OJIeXA01, OOYBBIO, CIIECHUYECKMMHU KOCTIOMAaMH WM WHBIMU MAaTe€pUaJIbHBIMU
CpeICTBaMH, HEOOXOAMMBIMHU JUIsl OOECIEYEeHHs] MpOoLEecca 3aHATUA B JaHHOM
(bopMHpOBaHUH, a TAKKE PACIHCAHUEM 3aHATUNA KIIyOHOr0 (OpMUPOBaHUS

4.13. He no3aHee 3-x pabouyux JTHEH cO THS 3aKJIFOUYEHUS JOTOBOPa U3/1aeTCs
MPUKa3 YUPEKIEHUS O 3aUMCIICHUH IPakIaHWHA B KIIyOHOE (POpMUPOBAHUE.

4.14. B 3auncneHun B KIyOHOE (POpMUPOBAHHE MOKET OBITH OTKA3aHO B
CJIEIYIOLUX CIy4dasiX:

- OTCYTCTBHE CBOOOJHBIX MECT B M30paHHOM KIyOHOM (OpMHUpOBaHUU; 2)
MEIUIIMHCKHE TIPOTUBOMOKA3aHHUS IS 3aHATAA B HW30paHHOM  KIyOHOM
dbopMHpOBaHUY;

- HECOOTBETCTBHUE JaHHBIX COMCKATENsl TPEOOBAHUSM TBOPUYECKOIO 0TOOpA IO
HAIPaBJICHUIO JCSITEILHOCTH KIYyOHOTO (OPMUPOBAHUS, €CIIM ITO YCTAHOBJIICHO
[Tonoxenuem o KIIyOHOM (POPMUPOBAHUH;

- HECOOTBETCTBUE BO3pacTa COMCKATesl TPEOOBAHUSAM, YCTAaHOBJICHHBIM
[Tonoxenuem o KIryOHOM GOPMUPOBAHUHU.

4.15. VYwupexneHuss TNpPOBOAIT CIELHAIbHBIE O3HAKOMUTEIbHBIE C
NEeATEIbHOCTBIO KIYOHBIX (DOPMUPOBAHUI MEpOTPUSITHS - JIeHb OTKPBITBHIX ABEPEH.
[ToceTuTh naHHOE MeponpHsATHE MOryT Bce »xenawomue. O gate u Mecrte
npoBeneHust [Hel OTKpBITHIX ABEpeil ydpexxaeHue UHPOPMUPYET HACENEHHUE C



MOMOIIBIO CPEACTB MaccoBOM HHpopManuu OJUHIIOBCKOIO TOPOJICKOTO OKpyra
MockoBckoii 00macti, 0UIIMAIBHOTO caiiTa yupexnaeHus B cetu «/HTepHEeT»,
COLIMAJIBHBIX CETe M pa3MelaeT cooOueHue Ha WHGOPMAIMOHHOM CTEH/E B
YUPEIKICHUH.

4.16. OOpaiteHuUs U KalloObl TPaXJaH, CBSI3aHHBIE C IPUEMOM U 3a4UCIICHUEM
B KIyOHBIC (OPMHPOBAHUSA YUPESKICHUN, MOMAIOTCA HAa WMS PYKOBOIWTEISA
COOTBETCTBYIOILIETO YUYpEXKJICHHUS. B cilydae HEAOCTMKEHUS YpEryJIupOBaHUS
CIIOPHOM CHUTyallMM 3aWHTEPECOBAHHOE JIMII0O MOXET OOpaTUThCS B MUCbMEHHOM
Buzie B Komurer no kynerype Aamunuctpannu OIMHIOBCKOTO TOPOJICKOTO OKpyra
MockoBcKkoii 001acTu.

5. PekomMeHayeMasi HANMOJHAEMOCTh KJIYyOHOro ¢gopmupoBanus — 12
YeJ10BeK.

6.1IpaBuiia BeaeHus ’KypHasa yyera padoTbl KI1yOHOro (popMupoBaHusi.

6.1. XypHan sBisieTcsi OCHOBHBIM JOKYMEHTOM YyyeTa paboThl KIIyOHOIo
dbopmupoBaHus (Kpy’KKa, CTyauu, Kiayba mo uHtepecaMm W Ap.). Ha ocHoBanum
NoKa3aTeliel )KypHaja 3anojJHsAeTCs TOA0BOM CTATUCTUYECKUI OTYET 1o (popme 7-
HK, yrBepxaennoit Ilpukazom Poccrata ot 15.07.2011 Ne 324 (pazmen 2.
KynbpTypHO-10CyTroBbie (POPMHUPOBAHUSA).

6. 2. 3anonHeHue Bcex rpad ods3arenbHO. [loMapku 1 nepeuepkuBaHus He
JOITY CKatOTCH.

6. 3. TlocemaeMoCTh 3aHATUN U MEPOINPUSTUN KITyOHOTO (hopMuUpOBaHUS
OTMEYaeTCsl CJIEAYIOUIMMH YCIOBHBIMM OOO3HAYEHUSIMHU: -TIPUCYTCTBOBAl Ha
MEPOTIPUATHU — ITYCTO; - OTCYTCTBOBAJI HA MEpONPUITHH — "H". 3anoiHeHne rpadbl
OTCYTCTBYIOIIMX HAa MEPONPHUATUU NPOU3BOJIUTCA IOCIE BBISICHEHUS NPUYUHBI
OTCYTCTBHUS.

6.4. )KypHan caeTcs B MOCIEAHEE KAJIEHIAPHOE YMCIIO TEKYIIEro Mecsa B
aAMUHUCTPALIMIO YUPEKACHUS AJI IPOBEPKU METOJIUCTOM.

6.5. 3anoJHEHHBIN KYpHAJI XPaHUTCA B aIAMHUHHUCTPALUU YUYPEXKICHUSA B
COpPOIIIOPOBAHHOM BHJI€ KaK JOKYMEHT CTPOTOM OTYETHOCTH B TEUEHHE TPEX JIET.

6.6. IIpu npoBepke YupexIeHUs KypHaI IPEACTABISAETCS MPOBEPSIOLIEMY
JOJKHOCTHOMY JIMILY TTO TPEOOBAHUIO JUIsl O3HAKOMIICHHUSI.



[Tpunoxenue 1 k [lomoxxkeruto o KITyOHOM (OPMHUPOBAHUM.

[TPOTPAMMA 20 / T
CopeprxaHre mporpamMMBsl.

1. AKTyanbHOCTh MU HOBU3HA IIPOTPAMMBL.
2. ens.

3. 3amaun.

4. OtnnuuTenbHble 0COOEHHOCTH MPOTPAMMBI.
5. Bozpacr.

6. Cpok peasin3aiuu.

7. DOPMBI U PEKUM 3aHITUH.

8. OkujaeMble pe3yIbTaThl U CIOCOOBI UX OIPENETICHHUS.
9. ®opmbl NOABEICHUSI UTOTOB.

10. Conepxanuie mporpamMMel.

11. KanennapHo-TemMaTu4eckoe IIaHUPOBAHHUE.
12. MaTepuaibHO-TEXHUYECKOE 00eCIeueHue.
13. Ciucok nenosb3yemMon JINTEpaTyphl.



