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[Tonoxxenue
0 OIOKETHOM KIIyOHOM (hOPMHUPOBAHUU
MyHuunaibHOro OIKETHOTO YUPEXKACHUS KYJIbTYPhI
KyOuHckoro KyJibTypHO-I0CyroBoro mnenrpa «cruna»

OAWHIIOBCKOT'O TOPOJCKOTO OKpyra MOCKOBCKO 00J1acTH
(MBYK Ky6unckuit KL «McTunay)

1. O0mme noJio:keHUst

1.1. Hacrosiee [lonoxkeHue o kiayOHBIX (OPMUPOBAHUSX pa3pabOTaHO B
cooTBeTcTBUM C 3akoHOM Poccuiickoit @enepanun ot 9 oktsiOps 1992 roga Ne
3612-1 "OcHoBwl 3akoHOmarenbcTBa Poccuiickoit @enepanuu 0 KyJIbType',
denepaibHBIM 3aKOHOM OT 6 OKTs0pst 2003 roga Ne 131-®3 "O06 00X MpUHIKAIAX
OpraHu3alry MECTHOTO camoynpasieHus B Poccniickont @enepauun’, [IpumepHbm
MOJIO)KEHHEM O KIyOHOM (OPMHUPOBAHUU KYJIbTYPHO-TOCYTOBOIO YUpEKICHUS,
YTBEPKIECHHBIM PpEIICHUEM KoJulerTun MuHHcTepcTBa KylbTyphl Poccuiickoi
®enepanuu ot 29.05.2002 Ne 10, ycTaBOM yupeXI€HUS, TTOJIOXKEHUEM O KIIyOHBIX
dbopmupoBaHUSIX MYHUIMITATIBHOTO  OFOXKETHOTO  YUPEKICHUS  KYJIBTYPHI
Ky6uHnckoro KynbTypHO-A0cyroBoro mnenrpa «Mctuna» npukas Ne4(
ot 04.09.2023 1.

1.2 Hacrosiee mMOJMOXKEHUE PETYJIHUPYET JEATEIBHOCTh  KIyOHOTO
dbopmupoBaHusi ~MyHUIUNAIBHOTO  OIOJKETHOTO  YUPEXKICHUS  KYJIbTYpbI
KyOuHCcKOro KynpTypHO-10CyTroBoro uenrpa «Mcruna»

1.3. OCHOBHbIE TIOHSTHS W TEPMHUHBI, MCIOJb3yEMbIE B HACTOSIIEM
[Tonoxennn

Kiny6noe ¢QopmupoBanne — 100pOBOJIbHOE OOBEIWHEHHE JIHOJICH,
OCHOBAHHOE Ha OOIIHOCTH WHTEPECOB, COBMECTHON TBOPYECKON NEATEIbHOCTH,
CIIOCOOCTBYIOIIEH Pa3BUTHIO JAPOBaHUI €ro y4YaCTHUKOB, OCBOCHHMIO M CO3/IaHUIO
UMH KYJbTYPHBIX ILIEHHOCTEH, a TaKXk€ OCHOBAHHOE HA E€IMHCTBE CTPEMJICHUS
MOJIYYUTh aKTyalIbHYI0 WH(OpMAIMio, 3HAHHUS W TOJIE3HbIC HABBIKU B OOJACTH
KYJIbTYpbI, HAYKH U OOIIECTBEHHOM JKU3HH.

YyacTHUK — uwieH KiIyOHOTO (OpMUPOBAHUS, MOTPEOUTENh YCIYTH.
[IpencraBuTens — poAUTENb, ONIEKYH WM UHOE JIMI0, TPEACTABISAIONICE NHTEPECHI
HECOBEPIIICHHOJETHETO YUYacTHUKA KIyOHOTO (OpMUPOBaHUS HAa 3aKOHHBIX
OCHOBAHUSIX.

Vupexaenue — MyHUIUNAIbHOE OIKETHOE YUPEXKACHUE KYJIBTYPHI
KyOunckuii KynbTypHO-IOCYroBbiii 1eHTp "Wctuna", opranuzatop paboThl
KITyOHBIX (POPMUPOBAHUIN HA TEPPUTOPUU Y UPEIKICHUS.

Yupeautens — Komurer mo kyneTtype AnmuHucTpauus OIUHIIOBCKOTO
ropoJickoro okpyra MockoBckoil 001acTH.



PykoBogutens KiyOHOro (QOpMUPOBaHUS — COTPYAHHUK YUpEKIACHHUS,
OpraHu3yIomui padboTy KIIyOHOTO (POPMHUPOBAHUS.

[IpeiickypaHT LIEeH — CMCTEMAaTU3HPOBAHHBIA COOPHUK LIEH IO rpynmnam H
BUJIaM YCIIyT, OKa3bIBAEMBIX Y UPEKICHUEM.

1.4 Ilenpio opraHu3aiiy AesTEIBHOCTH KITyOHBIX (POPMUPOBAHUIA SBISETCS
CO3JaHUE YCIIOBUW [IJIsi JIMYHOCTHOIO pOCTa W YAOBJIETBOPEHHUS KYJIbTYPHBIX
3alpOCOB M JYXOBHBIX NOTPEOHOCTEW HACENEHUs, Pa3BUTHS HWHUIMATUBBI H
peanu3alnry TBOPUYECKOro MOTEHIIMANa YYaCTHUKOB KIIyOHBIX (hOPMHUPOBAHUIA.

1.5. B cBoeit AesTenbHOCTH KITyOHOE (DOPMUPOBAHKUE PYKOBOJICTBYETCS:

- IEUCTBYIOIIMM 3aKOHOJATENLCTBOM Pocculickon denepanuu;

- YcTaBoM YUpeKICHHUS;

- [Tonoxxenuem o kiyOHOM (OPMHUPOBAHUY;

- JIpyrUMU  HOPMATHUBHBIMM  JOKYMEHTAMH, PErJIaMEHTHPYIOIINMHU
JEeATEIbHOCTh YUPEXKICHUS KaK TOCYJapCTBEHHOTO OO)KETHOTO YUPEKACHUS.

1.6 VYcnoBus HAcTOALIETO ITOJOKEHUS MOTYT MEHSTBCA IO PELICHUIO
PYKOBOJICTBA  YUpEXKJAECHHS C  00sS3aTelbHbBIM  HMHMOPMUPOBAHUEM  BCEX
3aMHTEPECOBAHHBIX JIMI[ ITyTEM €ro pa3MeleHuss Ha OQPUUHUAIBHOM CcalTe
YUPEKACHUS.

1.7. Bua nansoro xkiryoHoro opMUpOBaHUs: KPY>KOK.

1.8. KiryOHbIE (pOpMHUPOBAHUS UMEIOT CIAEAYIONIYIO TIOKYMEHTAIUIO:

-IIpUKa3 JUPEKTOpa YUPEeXKJACHHS O CO3JAaHUM (OTKPBITHH) KIyOHOTO
dbopmupoBaHus;

- JKypHaJI y4eTa paboThl KIIyOHOTO (hOPMHUPOBAHMUS.

Kypnan ydyera pabotsl KIIyOHOTO (POPMUPOBAHUS — OCHOBHOM JTOKYMEHT
ydyera paboThl KIyOHOro (OpMHUpPOBaHHUS, B KOTOPOM TIPEICTABICHBI: CIHCOK
YYaCTHUKOB KIIYOHOTO ()OPMUPOBAHUS; PACTIMCAHKE; YUET MOCEIIaeMOCTH 3aHATUI.
Kypnain siBasieTcss JOKYMEHTOM 0053aTeJIbHONM OTYETHOCTH, BEIETCS HEMPEPHIBHO,
Ha KaKJIOM 3aHSTHUU.

- mporpaMma KIyOHOro QOpMUpOBaHUSI — JOKYMEHT, B KOTOPOM
PacKpBIBAIOTCS CIIEAYIOUIME MapameTpbl: eI U 3a/ayd Mporpammbl; GOpMbl U
pEXUM  3aHATUH; OCOOEHHOCTH MpOrpamMMbl IO YPOBHSIM M  BO3PACTHBIM
KaTeropusiM; KaJeHAapHO-TEMaTHYECKUH TUIaH; ciicok JutepaTypsl (IIpunoxenue
1 x Hacrosimemy I[lonoxeHuto).

2. Opranu3anus 1esiTeJJbHOCTH KJIyOHOro ¢GopMHUpOBaHUS

2.1. KnyOHoe dhopMupoBaHue CO3ACTCs, PEOPTaHNU3YETCS U JIMKBUIUPYETCS
10 PELIEHUIO JUPEKTOPa Y UpeKICHUS.

2.2 KuybHoe ¢opmupoBanue paboTaeT KpyTJblii TOJ, 3aHATAS HE
IIPOBOJATCS BO BPEMSI OUEPEIHOTO OTITYCKA PYKOBOJMTEIIS.

2.3 3aHATUS OTMEHSIOTCS TPY COBIAJICHUU C TIPA3AHUYHBIMU (HEpaOOUnMu)
JTHSIMHU, OHM MOTYT OBITh IMEPEHECEHbl Ha JPYroe BpEeMsl IO COIVIACOBAHUIO C
aIMUHUCTpALIMEN Y UPEKICHUA.

2.4 Uctounnku (MHAHCUPOBAHUS KIIyOHOTO (POPMUPOBAHUS:

- 3a cyeT OI0JKETHOTO (PMHAHCHUPOBAHMUS;

2.5 Pabouee BpeMsi pyKOBOAUTEINS KITyOHOTO (hOPMUPOBAHUS.



[Ipo10KUTENEHOCT  paboyero BpPEMEHH YCTAaHABIMBAETCA COTJIACHO
TpeboBanmsiMm TpymoBoro kojaekca Poccuiickoit ®Depepammu. Jljis mTaTHOTO
pPYKOBOAMTENS KIyOHOTO (hOPMUPOBAHMS HA TMOJHYIO CTaBKY 3apaOOTHOM IIaThl
ycTanoBJeHo 40 pabounx 4acoB B HeAEI0. J{J1s1 )KEHIIMH B CENTbCKOM MECTHOCTH 36
gyacoB B Hezenmto. Pabouee BpeMsi pyKOBOAUTENS KITyOHOTO (hOPMUPOBAHUS TOJKHO
OBITh pacIpe/IeIICHO CIEAYIONUM 00pa3oM:

- He MeHee 50% pabouero BpeMEHHM OTBOJUTCS Ha 3aHATHUS C WICHaAMU
KIyOHOTO (POpMUPOBAHUS B COOTBETCTBUU C PACIIMCAHUEM 3aHATHH;

- He Oomee 50% pabouyero BpeMEHH OTBOJUTCA Ha OPraHU3AIMOHHO-
METOJMYECKYI0 palOoTy, KOHLEPTHYIO ACSITENbHOCTh, PENETUIIMOHHYIO padoTy,
ydacTHe B KOHIEpTaX, (ecTUBAIAX, Npa3dHUKAX, KOHKypcax, pabdoTy ¢
JOKYMEHTaMHU | JIp.

Ha nonnyto craBky HeoOxonuMo copMupoBats 4 rpymimsl. PykoBoaurens
KIIyOHOTO (pOpMHUPOBAHUS TIEPE]T HAYAJIOM 3aHATHH JOJKEH ObITh HAa paboueM MecTe
HE MEHEee 4eM 3a 15 MUHYT Ui BCTpEUd ¢ yYaCTHUKAMH, MEXKIY 3aHATHAMU (45
MUH.) HEOOXOJIMMO ClIeNIaTh epephIB Ha 15 MUHYT

2.6. YcnoBusi yyactusi (WieHCTBa) B KIyOHOTO (OpMUpOBaHUM, IpaBa H
00513aHHOCTH €r0 YYaCTHUKOB (4JIEHOB) onpeensatoTcs HacTosmuM [lonoxenueM u
KOHKPETU3UPYIOTCSI B JOTOBOPE C YYACTHUKOM (JII1 HECOBEPILICHHOJETHUX —
MPEICTABUTENIEM YUACTHUKA).

2.7. llopsaiok BeleHUs TOKYMEHTAIMu O padoTe KIyOHOro GopMHUpPOBAHUS
Bces oryeTHas nOKyMEHTalMs JOJKHA MPENIOCTABIATHCS HE MO3/IHEE MOCIIETHETO
KaJICHIapHOTO YKCJla TEKYLIEro Mecslla B IeYaTHOM BHUJE, 3aBEpEHHAas MOAMHUCHIO
pykoBoautensi KiyOHoro ¢dopmupoBanus. Konmuu JOKyMEHTOB [OJDKHBI OBITH
HaIpaBJICHbI B AJIEKTPOHHOM BUJIE a[IMUHUCTPALIUN Y UPEXKICHUSI.

2.8. TBopuecko-opraHusanyoHHass padoTa B KOJJICKTHBAax JOJDKHA
pe1yCcMaTpUBaTh:

- TPOBEACHUE 3aHATUN, PENETUIUH, OPraHU3allhi0 OTKPHITHIX YPOKOB,
BBICTAaBOK, KOHIIEPTOB M CIEKTakJIel, B COOTBETCTBUM C HaIpaBICHUEM
JIESITEIbHOCTH B OHJIAiiH M OYHOM (hopMarax, B TOM YHCIE Ha HECTAIMOHAPHBIX
IJIOLIAAKAX, T/Ie YUpeKIeHUe MPOBOJAUT MEPONPUITHS N0 33JaHUI0 YUPEAUTEIIS.
Ydactue B MEpONPHATHSIX HAa HECTAIMOHAPHOM IUIOIIAJKE MPHUPABHUBACTCS K
3aHATUIO, PEMETHUIIMH MEPONPHUITHIO B paMKax JEATEIBHOCTH KIyOHOTO
dbopmupoBaHUS;

- CO3[1aHMe B KOJUIEKTHBAX TBOPUYECKOM aTMOChepsl;

- Oepe’KHOE OTHOUICHHE K UMYIIIECTBY KOJUIEKTHBA, Y UPEKICHHUS;

- MpOBEACHHUE OO0IIEro cOOpaHusi YYaCTHUKOB KOJUIEKTHBA C IMOJBEICHUEM
UTOTOB TBOPYECKON pabOThI B KOHIIE TBOPUYECKOTO CE30HA;

- pa3paboTKy U cOOp METOAMYECKHUX MAaTEepHaJIOB, MPOTpamMm, a TaKxkKe
MaTepHaJioB, OTPAXAIOIIMX HCTOPUIO Pa3BUTUSA KOJUIEKTHBA (IUIaHbI, OTYETHI,
anbOOMBI, ACKHM3bl, MAKEThl, MPOTPaMMbI, aduilu, pekiambl, OYKIETbl U Tp.) H
TBOPYECKYI0 paldOTy KOJUIEKTMBAa JMJii MPEAOCTaBICHUS HEOOXOAUMON U
coJlep KaTeJIbHOM CTaTUCTUUYECKON OTYETHOCTH Y UPEIKICHUS.

2.9. Tlo cormnacoBaHHio ¢ AUPEKTOPOM  KIIyOHbIE (POPMHUPOBAHUS MOTYT
OKa3blBaTh IUJIATHBIE YCIyT'M MO TMPOBEJAEHUIO CIEKTaKjiei, KOHIIEPTOB,



MPEACTABIICHUN, NHTEPAKTUBHBIX IPOrPaMM, BBICTABOK, IETCKUX JHEN POKIAECHUA U
np. Bce moxomsl kimyOHBIX (OPMUPOBAHHMN OT peaTU3alWU TUIATHBIX YCIYT
UCIIONB3YIOTCS B COOTBETCTBUHM C JEHUCTBYIOIIEH CXEMOW pacHpeieiacHus
BHEOIOJIPKETHBIX CPEJICTB B YUPEKICHUU.

2.10 3a TBOpUeCKHE YCIEXH U OONIECTBEHHYIO JACSATEIbHOCTH IO
MOMYJISIPU3ALMN KyJIbTYypbl YIaCTHUKHA U PYKOBOJUTENN KIyOHBIX (POpMHpOBAHUIA
MOTYT OBITh IPECTABJICHBI K PAa3IUYHBIM BUJAM MOOIIPEHUs, & UMEHHO: TPamoTa,
peMusi, 3BaHKE MOYETHOTO WIIM 3aCITy>KEHHOI0 PaOOTHHUKA KYJIbTYPbI

3. PykoBoaCTBO KJIYyOHBIM (hopMHUpOBaHUEM
U KOHTPOJIb HA/I €ro AesiTeJIbHOCThIO

3.1. OOmee pyKOBOACTBO W KOHTPOJb HAaJ JEATEIbHOCTHIO KIyOHOIO
(GopMUpPOBaHUS OCYLIECTBIIIET METOJIUCT YUPEKICHUS, KYpUPYET AEATEIbHOCTD,
OKa3bIBa€T METOJUYECKYIO MOMOIUIb, KOHTPOJIHUPYET O(OopMIIEHHE HEOOXOIUMOM
JOKyMEHTAIlMU, B TOM YHCIIE JJIsI KaJAPOBOM CIIy>)KObl M OyXraiaTepuu, MOCEIIaeT
3aHATHS, OLEHHUBAET MPO(ECCUOHANBHYIO AESITENBHOCTh IEeJarora M KayecTBO
NPOBENCHUS 3aHATUM, CO3/a€T HEOOXOAMMBIE YCIOBUA JUIsl OpraHu3aluu
JeATEIbHOCTH KIyOHOTrO (opmupoBaHus. JIMPEKTOp YUpExKACHHUS YTBEPKIAET
IIaHbl pabOThI, MPOrpaMMbl. DKOHOMHUCT U 3aMECTUTENb JUPEKTOPA YTBEPKAAIOT
CMETHI JOXOJ0B M PAaCX0JI0B.

3.2.  HemnocpenctBeHHOE  pPYKOBOACTBO  KIyOHBIM  (POPMHUPOBAHUEM
OCYILIECTBIISIET PyKOBOJUTEINb KOJIEKTHUBA, KPY>KKa (CTYauH ), 00beIUHEHUS, KITy0a
Y TIp.

3.3. OTBETCTBEHHOCTh 3a COJIep)KaHUE JESITEIBHOCTH U (PUHAHCOBBIC
pe3yJIbTaThl HECET PYKOBOIUTEINb KITyOHOTO (pOPMUPOBAHUSI.

3.4. PykoBoautens KIyOHOTO (POpMUPOBAHHUS:

- (dopmupyeT U peanu3yeT METOJUYECKYIO MpOrpaMMy M HpOrpaMMy
NesATeIbHOCTH (penepryap) KIyOHOro (popMHUpOBAHUS;

- COCTaBJISICT MEPCHEKTUBHBIE U TEKYIIME IJIAHbI EATEIbHOCTH KIyOHOTO
dbopmHpoBaHus;

- BEOeT B KOJUIEKTUBE pETrYJSPHYI0 TBOPYECKYIO, JOCYIOBYIO,
BOCIIUTATEIbHYIO U OPTaHU3aALMOHHYIO padoTy;

- KOMIUIEKTYET  TpYMNIbl, OPOBOJUT  POJUTEIBCKUE  COOpaHus,
co0eceIoBaHUs, TECTUPOBAHUS; MPEACTABISIET AUPEKTOPY YUPEXKICHHUS OTYET O
NEATEIbHOCTH KOJIJIEKTUBA.

3.5 PyxoBoautens KiIyOHOTO (HOPMHUPOBAHMS CBOCBPEMEHHO ITOMAET
JOKYMEHTBI Ha 3a4MCIICHHE WIH OTYHCIEHUE YYAaCTHUKOB B JIEJIIONPOU3BOJICTBO
YUPEKACHUS.

3.6. PyxoBoauTenpb KIIyOHOTO (JOPMUPOBAHUS B paMKaX CBOEH J1€ATEIbHOCTH:

- OpraHu3yeT CUCTEeMaTHYeCKHUe 3aHATHSA B (OpMax M BHJIAX, XapaKTEPHBIX
JUIS1 TAaHHOTO KJTyOHOTO (hOpMUPOBaHUS (3aHATHUS, PENIETUIIUN, JICKIIUH, TPEHUPOBKU
B OHJIaliH M OYHOM (hopmaTax u Mmp.), B COOTBETCTBUE C YTBEPKICHHON KOHIIEHIIUEH
pa3BUTHUS YUPEKICHUS U IPOTPAMMON AEATENbHOCTH;

- MPOBOJUT TBOPYECKHE OTYETHI O pE3yJbTaTax CBOEH NEATEIBHOCTH B
OHJIAHH W O4YHOM (opmaTax (KOHLEPThI, BHICTABKH, KOHKYPCHI, COPEBHOBAHMSI,
MOKa3aTesIbHbIE 3aHATHSI, TBOPUYECKUE JT1a00OpaTOPUH, MacTepP-KJIacChl U Tp.).



- UCIOJIb3YET Jipyrue GopMbl TBOPUECKON pabOTHI U y4acTHs B KYJIbTYPHOU
1 OOIIECTBEHHON KU3HH;

- IPUHUMAET YYaCTHE B MyHULIUNIAIBHBIX, PETUOHAIIBHBIX, O0IIEPOCCUMCKHUX
U MEKIYHAPOIHBIX MEPOTIPUATHIX: (DECTUBAIIAX, CMOTPAX, KOHKYPCaX, BRICTABKAX
B OHJIAH W OYHOM (popmaTax u mp.

3.7. PykoBomuTens KIIyOHOTO (POPMHUPOBAHUS COCTABIISIET MEPCIICKTHBHBIC U
TEKYIIHE TUIaHbI IeSITEILHOCTH, BEJIET OTYETHYIO IOKYMEHTAIMIO, a TAKXKE JIPYTYIO
JIOKYMEHTAIMIO B COOTBETCTBUU C Y CTaBOM Y UpEK/IEHUS, MPABUIIAMU BHYTPEHHETO
TPYJIOBOTO paCTOPSAKA, TPYJAOBBIM JOTOBOPOM M HACTOSIIIMM MOJIOKEHUEM.

3.8. IlokazarensiMu KauecTBa pabOThl TBOPUECKOTO KOJIIIEKTUBA SBJISIFOTCS:

- pe3yJbTaThl OIPOCOB U AHKETUPOBAHUS MTOCETUTEIICH;

- I0XOJIbl OT peaJIn3alvu IJIATHBIX YCIIYT;

- MOCENIAeMOCTh KITyOHOTO (hOpMUPOBAHUS;

- TIOJIO’KUTEIIbHAS OLICHKA JESITEILHOCTH OOIIECTBEHHOCTRIO (TTyOJMKaIuy B
CMMU, OnaromapcTBEHHbIE TMKHChbMA, 3aiBKM Ha KOHIIEPTHI, CHEKTAKIM OT
OpraHu3aIuin);

- DKCHEpPTHAsl OLEHKAa JEATEIbHOCTH KIYyOHOTro (pOpMHpPOBaHHUA, KauyecTBa
MEpOIPUATHH;

- CTaOMJILHOCTB €r0 COCTaBa, yuacTHE B TBOPUECKUX CMOTPAx U KOHKYypCax;
- ydacThe B palOHHBIX, MYHHIIUIAJIbHBIX, PETUOHAJBHBIX, OOILIEPOCCUUCKUX H
MEXIYHAPOJIHBIX MEPONPUATUSIX: (PECTUBAIAX, KOHKYpPCaX, BRICTABKAaX, CMOTPax B
OHJIaliH U OYHOM (opMaTax.

3.9. KonnyecTBEHHBIMU MOKa3aTeIsIMU pabOThl KIyOHOTO (hOpMHUpPOBAHUS
(pe3ynbTaTUBHOCTD U 3P(HEKTUBHOCTH) SIBIISIFOTCS:

- BBITIOJIHEHHUE TIOKAa3aTesield MO HAMOJHIEMOCTU (YUCIEHHOCTH) KIIyOHOTO
dbopmupoBaHus;

- BBITIOJIHEHUE MOKA3aTeNIe M0 KOJUYECTBY MPOBEICHHBIX MEPONPHUATHI U
y4acCTHIO B MEPONPUATHUSAX B OYHOM U OHJIAH hopmaTax.

3.10. Pemienne o nUKBUAALMHU KIyOHOro (hOPMUPOBAHMS NMPUHUMAETCA B
ciyyae:

- OTCYTCTBUSI TOTPEOUTEIBCKOrO CHpoca (HEBBIMOJHEHUE HOPMAaTHUBA
YUCJIEHHOCTH, YCTAaHOBJIEHHOTO B YUpPEXKJCHHH, B TeueHUE 3 (Tpex) MecsIEeB
MOJPsiN);

- COKpAIlleHHUS TIAHUPYEMBIX MTOKa3aTesiel 00eCeYeHs] CaMOOKYTTaeMOCTH
MJIATHBIX KITYyOHBIX (popMuUpOBaHUil B TeueHHE 3 (TpeX) MECSIIEB TOAPSI.

3.11. 3a BeICOKHE MTOKA3aTENId KA4eCTBA PA0OTHI PYKOBOIUTEIN KOJUICKTUBOB
MOTYT OBITh MPEMHUPOBAHBI B COOTBETCTBUU C JeHCTBytomuM l[lomoxxkeHnem 00
oIuiaTe TpyJa U MaTepUaTIbHOM CTUMYJIUPOBAHUU PAOOTHUKOB.

4. Tlopsimoxk pacnpeaeleHdsi MeCT B KJIYOHBIX
(¢popMupoBanusx, uHAHCHPYEMBIX M3 0K0/2KeTa M NMPAaBWJIa IpUeMa.

4.1 TIpaBoMm 3auuciieHUs] B OIOJKETHBIE T'PYIIbI KIYOHBIX (hOPMUPOBAHMIA
MOJIB3YIOTCS CIEAYIOIIME KATETOPUN IPaKJIaH (B MOPSAIKE MPUOPUTETA):

- COBEpUICHHOJIETHUE W HECOBEPILECHHOJETHHE TpaxklaHe, HUMEIOIIne
pErucTpalyio IO MECTy JKUTenbcTBA B OJMHIIOBCKOM TOpPOACKOM OKpyTe
MockoBckoi 001acTH (J1asiee - TOpoACKON OKpYT);



- COBEPIICHHOJIETHUE W HECOBEPIICHHOJETHHUE TpaKJIaHe, HWMEIIIIe
pPEruCTpaIuio Mo MECTy NMPeObIBaHUS B TOPOJACKOM OKPYTE;

- HECOBEPUIICHHOJICTHUE TpaKJIaHe, OJUH W3 POAUTENCH (3aKOHHBIX
MPEJACTABUTENICH) KOTOPBIX HMMEET PErucTpaluio MO MECTY JKHUTEJIbCTBA WIIU
npeObIBaHMs B TOPOJCKOM OKPYT€;

-COBEPIIICHHOJICTHUE KM HECOBEPIICHHOJIETHUE Tpa)xKiaHe, HE HMEIOIINe
pPETHCTpAllMK TI0 MECTY XHUTEIhCTBA I MO MECTY MPEOBIBAHHS B TOPOICKOM
OKpyre, MOTYT TMPETeHJO0BaTh Ha NPUEM B OIOHKETHBIC TPYMHIbI KIyOHBIX
dhopMUPOBAHUNA HUCKIIOYUTEIBHO B CIIyyae HaJU4Iusl CBOOOJHBIX MECT U OTCYTCTBUS
MPETEHACHTOB M3 JIMIl, OMNpeaeieHHbIXx noanyHktamu 4.1. — 4.3. nyHkra 4
Hactosmux [TpaBui.

4.2 Tlpu nmpouyux paBHBIX YCIOBHUSX MPEUMYILECTBEHHBIM IMPABOM IMpHUEMa B
OIOJKETHBIE TPYMIbl KIyOHBIX (POPMHUPOBAHHMI TPEAOCTABISACTCS CICTYIOIIIM
JIATIAM:

- ICTSIM M B3POCIIbIM, 001a4al0MUM OCOOBIMU HaBBIKAMU U CIIOCOOHOCTSMU
M0 HaNpaBJEHUIO KIyOHOro (OPMUPOBAHHUS, B KOTOPOE OHHU TMOCTYMHaroT, U
MOKAa3aBIlIMe UX HA MPOCIYIIUBAHUU, COOECEOBAHUU, IPOCMOTE;

- JIETSIM U B3POCIBIM, UMEIOIIUM OCOObIEe JOCTHXKEHUs (Harpajbl) JHO00TO
YPOBHSI IO UTOTaM 3aHITUH MO AHAJIOTMYHOMY HAIPaBIICHUIO JESTEIbHOCTH
KIIyOHOTO (DOpPMUPOBAHUS B JAPYIrOM MYHUIIMIAIBLHOM YUPEXKICHUU KYJIbTYPHI 3a
MPEIbITYIIEE BpEMS;

- JIeTIM U3 MHOTOJICTHBIX CEMEH MNpu MPEAbSIBICHUU YIOCTOBEPEHUS
MHOT'OJICTHOW CEMBbH, BEIJAHHOTO B MOCKOBCKOM 00J1acTH;

- JIETIM W B3pPOCJBIM, HUMEIOIIMM HWHBAJIUIHOCTb, MPU MPEIOCTaABICHUN
CIIPaBKH MEAMKO-COITMATBLHOM KCIIEPTU3BI, TOATBEP K AaroMIeH (haKT YCTaHOBIICHHS
WHBAJIMHOCTH;

- JETSM, OKa3aBIIMMCS B TPYAHOMW >KM3HEHHOW CUTYyallid, COCTOAIIUM Ha
ydete B Komuccuum mo JejlaM HECOBEPIICHHOJIETHUX W 3alllUTe WX IpaB, Ha
OCHOBaHUU HamparieHuss Komuccuu no genam HECOBEPIIEHHOIETHUX

- JIeTSM BOCHHOCIYXAIlMX, MPOXOISIINX CIy>KOy MO Tpu3bIBy, Ha
OCHOBAHUH CIPABKU U3 BOGHHOI'O KOMHUCCApUATA,

- CTYJICHTaM OYHBIX OTJIeJICHUM 00pa30BaTeNIbHBIX OpPraHU3alli CPETHETO U
BBICIIIETO MPOhEeCCHOHAIBHOTO 00pa30BaHus B Bo3pacTe /10 21 roja - Ha OCHOBaHUHU
CTYJICHYECKOTO OwWiera WM COpaBKM 0Opa3oBaTEeNbHON OpraHu3alvu; -
MEHCUOHEpAM TIpU TPEAbSIBICHUU CIPABKU TEPPUTOPUATBHOTO YIIPABJICHHUS
[Tencuonnoro ¢onna Poccun

4.3 T'paxmane 3a4uCSIOTCS B KIIyOHBbIe (DOPMHPOBAHUS YUPEKICHHUA B
TEUEHUE KaJeHJapHoro roaa. B ximyOHble ¢dopMmupoBaHus, pabOTaIOIMNUE 10
CIICIIMAJIbHONM MporpaMme, TpakaaHe 3a4MCISIOTCS B COOTBETCTBUM CO CPOKaMH,
ONPEAEICHHBIMU IIPOTPAMMOHM.

4.4 Eciu 3aHaTHs B KIYOHOM (DOPMHUPOBAHUHU TMPEIOJararoT HaJlu4due
(bU3NYECKUX HArpy30K, aAMUHUCTPALUS YUPEKISHUS 10 3aKIFOUYEHHUS IOTOBOpa O
MPEAOCTaBICHNUN KYJbTYPHO-JI0CYTOBBIX YCIYT B KIIyOHOM (DOPMUPOBAHUHM UMEET
MpaBo TpeOOBaTh 3aKITFOYEHUE METUIIMHCKON OpPraHU3alMi O COCTOSTHUM 3I0POBBS



y4acTHHKA (DOpMUPOBAHUS — MOTPEOUTENS] YCIYr M BO3MOMXHOCTH MOCEIIECHUS
3aHATUH, CBA3aHHBIX C PU3NUECKUMH HArPy3KaMH.

4.5. Ins npuéma B kiyOHOE (POpMHpOBAHME HECOBEPILIEHHOJETHETO JIMIA
ponuTenu (3aKOHHBIE MNPEICTABUTENM) pPEOEHKA MPEICTABISAIOT B YUPEKICHUE
CJIEIyIOIIUE JOKYMEHTBI:

- 3asIBJICHHE TI0 YCTaHOBJIEHHOU (hopMme;

- coriacue Ha oOpaOOTKy MEPCOHAIBHBIX JAaHHBIX POAUTENCH (3aKOHHBIX
MpeACTaBUTEIICH ) U peOEHKa;

- MACTIOPT 3asBUTEIIS U KOIHUIO;

- CBUJIETEJILCTBO O POKJICHUU WJIM TACTIOPT HECOBEPILIEHHOJIETHETO U KOTHIO;

- MEIMIIMHCKYIO CIIPaBKy 00 OTCYTCTBUU IMPOTHUBOIIOKA3aHUN JJIs 3aHSATUHN B
KIyOHOM (OpMHUPOBaHHUM, CBSI3AHHBIX C (U3MUECKUMU Harpys3kaMu (CIpaBKa
JI0JKHA OBITH BbIIaHA HE OoJiee, 4YeM 3a OJIMH MECSL 10 AaThl IOAauu 3asBJICHUS;

- KOIMIO JOKYMEHTA, ONPEAEISIONIEro 0COObIi COLMAIbHBIN CTaTyC CEMbU
WM peOeHKa ISl peleHusl BOIIPoca O NPUMEHEHHUH JIbIOT;

- gaHHble 00 0011e00pa30BaTeIbHOM YUPEXKICHUM B cliydyae, eciu
HECOBEPILEHHOJIETHUI 00ydaeTcs B 00111e00pa30BaTEIbHOM YUPEKICHUH.

4.6. Jlna npuéma B KiIyOHOE (HOPMUPOBAHHME B3POCIBI COUCKATEINb
MPEICTABIIAET B YUPEKIECHUE CIEAYIOINE JOKYMEHTBHI:

- 3asIBJIEHUE TI0 YCTAHOBJIEHHOU (popme;

- corsacue Ha 00pabOTKy MEepCOHAIbHBIX JTAHHBIX;

- IMACTIOPT 3asBUTEIIS U KOIIUIO;

- MEIMIUHCKYIO CIIPaBKy 00 OTCYTCTBUU MPOTUBOIOKA3aHUN JUIsl 3aHATHI B
KITyOHOM (OPMHUPOBAHUM, CBA3AHHBIX C (PU3WYECKUMH Harpy3kaMu (CrpaBka
JIOJKHBI OBITh BbIJJaHa HE 00Jiee ueM 3a OJIMH MECSI] 10 1aThl [T0/1a4uM 3asiBJICHMUS);

- KOMHIO JOKYMEHTa, ONpPEIENSIONero OCOObI COLMANBHBIN CTaTycC
YYaCTHHKA, CEMbH, WIM peOEHKa ydacTHHKA (10 HEOOXOAMMOCTH, OOHOBIISIIOT
KaKJIbIH TO).

4.7. T'paxnmaHe 3auuCISOTCI B KIyOHble (opMHUpOBaHMS  MOCIE
O3HAKOMJIEHUSI C YCTaBOM YYpEKIEHMs, HacTosmmmu IlpaBuiamu mnpuéma,
[TonoxenueM o KiIyOHOM (HOPMHPOBAHUHU, PACIUCAHUEM 3aHATUN KIyOHOro
dbopmupoBanus, [IpaBunamu noBeAeHUsI NOCETUTENEN YUPEKICHHUS.

JUIss  HECOBEpUICHHOJIETHUX  Tpa)<JAaH  BbIIIEyKa3aHHbIE  JEHCTBUS
OCYUIECTBJISIOT UX POAUTENHN (3aKOHHBIE PEACTAaBUTENN ). HecoBepIeHHOIETHUI B
BO3pacTe OT 14 JeT u crapiie OCYIIECTBISET yKa3aHHbIE B HACTOSIIEM ITyHKTE
JNEUCTBHUS ~ CaMOCTOSITENIBHO ~ COBMECTHO C  POJMUTEISIMH  (3aKOHHBIMHU
MPEJICTABUTEIISIMUA ).

4.8 TloamuceiBasi 3asiBJICHHME O 3a4UCICHUM B KIyOHOE (OpMHUPOBAHUE,
B3pOCJIbIM  YYaCTHHK KJIyOHOro (OpPMHUpPOBAaHUS WM POAUTENH (3aKOHHBIC
NPEAICTaBUTENIN) HECOBEPIIECHHOJIETHETO YYacTHUKAa OOA3yIOTCS  COOII0JaTh
Hactosiuue [Ipasuia npuéma.

4.9. VYwyactHuk kiIyOHOTO (opMuUpOBaHUS, POAUTENb  (3aKOHHBIN
MPEICTaBUTENIb) HECOBEPIICHHOJETHETO YYAaCTHHKA JOJDKHBI MPEAYNPEAUThH
aIMUHUCTPALIMIO YUPEXKACHUS TIPU MOJau€ 3asBJICHUS HA 3aYMCIICHHE O HaJUYHUU
XpPOHUYECKUX 3a00JIEBaHMI, B MPOTHUBHOM ClIy4ae€ 3a COCTOSIHHUE 3]I0pPOBbs



ydyacTHUKa (OPMHUPOBAHMUS aJMUHUCTPALMS YUYPEXKACHUS U PYKOBOAUTENb
KITyOHOTO (POPMUPOBAHUS OTBETCTBEHHOCTH HE HECYT.

4.10. 3auncneHne couckarensi B KIyOHOe (OpMUPOBAHHE OCYLIECTBIISECTCA
10 3asIBJICHUIO POJIUTENS (3aKOHHOTO IIPEICTABUTENSI) HECOBEPIICHHOJIETHETO JINLA
1160 B3pocioro ot 18 jet u 6e3 orpaHuueHus: BO3pacTa, HAMMCAHHOTO 1o (opMme,
YTBEPKIACHHON YUYpEXKJICHHEM M Ha OCHOBAHHWU JOTOBOpa O MPEAOCTaBICHHUU
KyJbTYPHO-IOCYTOBBIX YCIYT B KIYOHOM (DOPMHpOBAHHM yUpexJIeHus (manee —
JIOTOBOP), 3aKJII0YAEMOT0 YUpexkIeHHEeM (UCIIOIHUTENIEM) U 3aKa3UUKOM
3aKa3ylK ¥ NOTPEOUTENb COBMAJAIOT B OJHOM JIMLIE B CIy4yae, €ClIU yYacTHHUK

KITyOHOTO (POPMHUPOBAHUS COBEPIIICHHOIETHUHN TPaXkIaHUH.

VYyacTHuK KIIyOHOTO (popMUpOBaHUS (€r0 3aKOHHBIN MPEICTABUTENB) 00s3aH:
- 3aKJIIOYUTH JOTOBOP Ha OKa3aHUE YCIyTH;

- 3aperucTpUpoBaThcs Ha nmoptaie http://dk.mosreg.ru/login;

4.11. B noroBope ompenenserca KiyoHoe (OpMHpOBaHHE, Tpymnmna s
3aHSATUNA, TpaBa W OOA3aHHOCTU YUYPEXKACHUS (UCIOTHUTENS), 3aKa3uhka |
NOTPEOUTENS] KYJIbTYPHO-AOCYTOBBIX YCIYI, OTBETCTBEHHOCTh CTOPOH, CpOK
JEUCTBHS JOTOBOPA, MOPSAJOK BHECEHUS B HENO M3MEHEHUM M JOCPOYHOIO €ro
pactopxkeHus. B ciyyae oka3aHMs IUIaTHBIX KyJIBTYPHO-AOCYTIOBBIX YCIYT, B
JIOTOBOpPE JOJDKHA OBITh  ONpEJelieHa WX CTOMMOCTh B COOTBETCTBHUHM C
YTBEP>KJICHHBIM IIPEUCKYPAHTOM, CPOKH U IMOPSAAOK OILIATHI.

4.12. Ilpu noanucaHuy TOTOBOpA 3aKa3YMK U MOTPEOUTENb COMJIAIAIOTCS €
[Tonoxenuem 00 u30paHHOM HMH KIYOHOM (OPMHUPOBAHUM €  OOS3YIOTCS
BBITNIOJIHATH €r0 HOPMBbI 00 00€CTIEUeHNH PacXOAHBIMA MaTepUaIaMu, CIICHIHAIbHON
OJIeXA01, OOYBBIO, CIIECHUYECKMMH KOCTIOMAaMH WM WHBIMU MAaTe€pUaJIbHBIMU
CpelCTBAaMH, HEOOXOAMMBIMHU JUIsl OOECIEYEeHHs] MpOoLEecca 3aHATUA B JaHHOM
(bopMHpOBaHUH, a TAKKE PACIHCAHUEM 3aHATUNA KIIyOHOr0 (pOpMUpOBaAHUS

4.13. He no3auee 3-x pabouyux JTHEH CO THS 3aKJIFOUYEHUS JOTOBOPA U31aeTCs
MPUKa3 YUPEKIEHUS O 3aUMCIICHUH IPakIaHWHA B KIIyOHOE (JOpMUPOBAHUE.

4.14. B 3auncneHun B KIyOHOE (POpMUPOBAHHE MOKET OBITH OTKA3aHO B
CJIEIYIOIIUX CITy4YasiX:

- OTCYTCTBHE CBOOOJHBIX MECT B M30paHHOM KIyOHOM (OpMHUpPOBaHUU; 2)
MEAMIIMHCKHE TPOTHUBOIMOKA3aHUs JUId 3aHATHU B K30paHHOM KIIyOHOM
dbopMHpOBaHUY;

- HECOOTBETCTBHUE JaHHBIX COMCKATEsl TPEOOBAHUSIM TBOPUYECKOIO 0TOOpA IO
HAIpPaBJIEHUIO JIEATEIbHOCTH KIyOHOrOo (OPMHUpPOBAHUS, €CIAM ITO YCTAHOBIICHO
[Tonoxenuem o KIryOHOM (POPMUPOBAHUMY;

- HECOOTBETCTBUE BO3pacTa COMCKATesl TPEOOBAHUSAM, YCTAHOBJICHHBIM
[Tonoxenuem o KItyOHOM GOPMUPOBAHUHU.

4.15. VYwupexneHuss MNpPOBOAIT CIELHAIbHBIE O3HAKOMUTEIbHBIE C
NEeATEIbHOCTBIO KIYOHBIX (DOPMUPOBAHUI MEpOTPUSITHS - JIeHb OTKPBITBHIX ABEPEH.
[ToceTuTs naHHOE MeponpHsITHE MOTrYT Bce »xenawoomue. O gate u Mecrte
npoBefeHus: [{Hell OTKpBITBIX JBEpEd ydpexkaeHHe HUHPOPMHUPYET HACEIEHUE C
MOMOUIBIO CPEeACTB MaccoBoi uH(popmannu OAMHIIOBCKOTO TOPOJICKOTO OKpyra
MockoBckoii 00mactu, opUIMAIBHOTO caiiTa yupexiaeHus B cetu «VHTepHET»,


http://dk.mosreg.ru/login

COLIMAJIBHBIX CETeH W pa3Melnaer cooOlleHne Ha WHGOPMAIMOHHOM CTEHJIE B
YUPEKIACHUH.

4.16. OOpaiteHuUs U Kao0bl TPaXJaH, CBI3aHHBIE C IPUEMOM U 3a4UCIICHUEM
B KIyOHble (OPMHUPOBAHUS YUPEXKICHUH, MOJAIOTCS HAa UMS PYKOBOAMTENS
COOTBETCTBYIOILIETO YUYpEXKICHHUS. B cilydae HEAOCTMKEHUS YpEryJIupOBaHUS
CIIOPHOM CHUTYallMM 3aMHTEPECOBAHHOE JIMIO MOYKET OOpaTUTHCA B MHCbMEHHOM
Bujie B Komuter no kynbrype Anmuauctpauud OQuHIOBCKOTO TOPOJICKOTO OKpyTa
MockoBcKkoii 001acTu.

5. PexomenayemMasi HamoOJIHAEMOCTh KJIYOHBIX (opMHpOBaHMIA,
puHaHCHpyeMBbIX U3 O101KeTA.

Tunel KIyOHBIX (HOPMHUPOBAHUNM MUHUMAJIBHOE KOJIMYECTBO YYAaCTHUKOB,
YeJIOBEK:

- xopeorpadus 5-18;

-xop 12-18;

-BOKaJI/Urpa Ha My3bIKaJbHbIX HHCTPYMEHTaX 6-12;

-OpKecTpbl/aHcamMOJI HAPOJHBIX NHCTPYMEHTOB §-12

- 1300pa3UTeIbHOE UCKYCCTBO U XyA0xkecTBeHHOe TBopuecTBo (30, doTo,
rpaduka, J1eKOpaTUBHO- MPUKIIAAHbIE U T1p. 12-18;

- HAQYYHO-TEXHUYECKOE TBOPYECTBO S-12;

- CHOPTHUBHO-0310pOBUTEINBHBIE 5-10;

- KyJIbTypHO-IIpOCBETUTENIbCKHE 12-18.

6.1IpaBuiia BeneHus ’KypHasa yyera padoTbl KIyOHOro (popMupoBaHusi.

6.1. XKypnan sBisieTcss OCHOBHBIM JOKYMEHTOM yueTa paloThl KIIyOHOTO
dbopmupoBanus (Kpykka, CTynuu, Kiy0a mo wHTepecam W ap.). Ha ocHoBanuu
noKasarteliel )KypHaia 3arnojJHsAeTcss TOA0OBOM CTaTUCTUYECKUH OTYeT 1o (popme 7-
HK, yrBepxnennoit Ilpukazom Poccrara ot 15.07.2011 Ne 324 (pazmen 2.
KynbpTypHO-10CyroBeie popMHUpPOBaHUSA).

6. 2. 3anonHeHue Bcex rpad obs3arenbHo. [lomapku u nepedyepkrBaHus He
JIOITY CKaIOTCA.

6. 3. IlocemaeMoCTh 3aHATUH U MEPOIPUATUN KIyOHOro (popMupoBaHUs
OTMEYaeTCsd CIEAYIOIMMHU YCIOBHBIMM OOO3HAYEHHUSIMU: -MPUCYTCTBOBAJ Ha
MEPOTIPUATHH — ITYCTO; - OTCYTCTBOBAJI HA MEpONPHITHH — "H". 3amoHeHne rpadbl
OTCYTCTBYIOILIMX Ha MEPOIPHUATUU MNPOU3BOAUTCSA IMOCIE BBISICHEHUS NPUYUHBI
OTCYTCTBUH.

6.4. XKXypHan cnaercs B nociaeaHee KajJeHAapHOE YUCIO TEKYILEro Mecsia B
aIMUHUCTPALMIO YUPEXKACHUS JJI1 IPOBEPKU METOIUCTOM.

6.5. 3anoJIHEHHBIN >XypHAJI XpPaHUTCA B AJMUHHUCTPAIIMU YUPEXKICHUS B
COpOIIIOPOBAHHOM BHJI€ KaK JOKYMEHT CTPOTOM OTYETHOCTH B TEUEHHUE TPEX JIET.

6.6. IIpu npoBepke YupexaeHUs KypHal IPEACTABISETCS MPOBEPSIOLIEMY
JOJKHOCTHOMY JIMILY TTO TPEOOBAHUIO JUIsl O3HAKOMIICHHUSI.



[Tpunoxenue 1 k [lonoxxeHuto o KITyOHOM (OPMUPOBAHUU.
[TPOTPAMMA 20 / .

CopeprxaHre mporpamMMBsl.

1. AKTyanbHOCTh MU HOBU3HA IIPOTPAMMBL.

2. ens.

3. 3amaun.

4. OtnnuuTenbHble 0COOEHHOCTH MPOTPAMMBI.
5. Bozpacr.

6. Cpok peain3anum.

7. DOPMBI U PEKUM 3aHITUH.

8. OkujaeMble pe3yIbTaThl U CIOCOOBI UX OIPENETICHHUS.
9. ®opmbl NOABEICHUSI UTOTOB.

10. Conepxanuie mporpamMMel.

11. KanennapHo-TemMaTu4eckoe IIaHuPOBAHHUE.
12. MaTepuaibHO-TEXHUYECKOE 00eCIeueHue.
13. Ciucok nenosb3yemMon JINTEpaTyphl.



